MECTHAS AIMUHUCTPALISI BHYTPUT'OPOJICKOI'O
MYHULIMIIAJIBHOT O OBPA3OBAHUS T'OPOJIA CEBACTOIOJIS
TATAPUHCKNH MYHUIIUIIAJIBHBIN OKPYT

ITOCTAHOBJIEHHUE

«31» simBaps 2020 r. NeQ9 - IIMA

06 YTBEPKJICHUU AJMUHUCTPATUBHOTO periiaMenTa pe10CTaBICHUS
MyHUIIUNIATBHOU yeinyru «[IpegocTaBienrie BBIMUCOK U3 OXO3IUCTBEHHBIX KHUTY

PykoBoactBysice Konctutynueinn Poccuiickoii ®enepauuu, ¢eaepaibHBIMU
3akoHaMmu OT 06.10.2003 Ne 131-D3 «O06 oOmux NpUHIMIAX OpTraHU3allUd MECTHOTO
camoynpasnenus B Poccuiickoin @enepannmn», ot 07.07.2003 Ne 112-D3 «O nuuHOM
nojncoOHoM  xozgiictBe», or 27.07.2010 Ne 210-®3 «0O6 opranuzanuu
IIPENOCTABIEHUSI TOCYJAPCTBEHHBIX M MYHHIMOAIbHBIX yciyr», oT 02.05.2006
Ne 59-®3 «O mopsake paccMoTpeHusi oOpareHuit rpaxkngan Poccuiickoit
Oenepanuny, ot 27.07.2006 Ne 152-®3 «O nepcoHadbHBIX AaHHBIX», OT 24.11.1995
No 181-®3 «O conuanpHOM 3ammTe HMHBAIMAOB Poccuiickoit denepanun», OT
06.04.2011 Ne 63-®3 «O06 nsnextpoHHON mnoamucu», [Ipukazom MuHHCTEpCTBaA
cenbckoro xozsictBa Poccuiickoit ®enepanun ot 11.10.2010 Ne 345 «O6
yTBepKJAeHUU (OPMBI W TOpsAJIKA BEACHUS IMOXO3SMCTBEHHBIX KHUT OpraHaMu
MECTHOTO CaMOYIIPABIIEHUs TMOCEJIEHUH M OpraHaMud MECTHOTO CaMOYIPaBIICHUS
TOpOJACKUX OKpyroB», Ilpukazom @enepanbHOil cIoyKObl TrOCYJapCTBEHHOM
peructpanuu, kagactpa u kaprorpaduu ot 07.03.2012 Neo I1/103 «OO0 yTBepxkaecHUU
(GbOpMBI BBIMMUCKHA W3 MOXO3SMUCTBEHHOW KHUTH O HAJIWMYMHU Yy TpakJIaHWHA MpaBa Ha
3€MENBHBIN y4acToK», 3akoHamu ropoga Cesacronouns ot 30.12.2014 Ne 102-3C «O
MECTHOM camoyripaBiieHuu B ropozae Cepactomogie», ot 29.12.2016 Ne 314-3C «O
HaJIEJIEHUHU OPTaHOB MECTHOT'O caMOyMpaBiieHus B ropojae CeBacTonosie OTAEIbHbBIMU
rocyJapCTBEHHBIMU MOJTHOMOYHUSIMU ropoaa CeBacTonoss», YcraBom
BHYTPUTOPOJICKOTO  MYHHUIIMIIATBLHOTO  oOpa3zoBanust ropoga  CeBactomnosis
["arapuHCKHl MyHHUIIMTIAJIBHBINA OKPYT, NPUHATBHIM pemeHneM CoBera ['arapuHCKOro
myHuiunaibHoro oxkpyra ot 01.04.2015 Ne 17, mnocTaHOBJIEHHEM MECTHOM
aAMUHUCTPALIMM  BHYTPUTOPOJICKOTO MYHUIIUNAIBHOTO OOpa3oBaHUs Topoja
Cesacronons ["arapuHCcKril MyHHIIMITANBHBIA OKPYT OT 26.06.2019 Ne 23-IIMA «O06
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yrBepxkaeHun  llopsnke pa3paOoTKm UM YTBEp)KIEHUS  aJIMMHUCTPATUBHBIX
pErIaMEHTOB IIPENOCTABICHUS MYHULMIAIBHBIX YCIYI MECTHOW aJIMUHUCTpaLuu
BHYTPUTOPOJICKOTO  MYHHUIIMIIAIBHOTO  oOpazoBanust  ropoga  CeBacTomoss
["arapunckuii MYHULIMIIAIbHBIN OKpYyI», MECTHas aIMHUHUCTpALIUA
BHYTPUTOPOJICKOTO  MYHUIMIAIBHOrO  oOpa3oBanuss  ropoga  CeBacTomoss
['arapuHCKHI MYHHULIMIAIBHBINA OKPYT MOCTAHOBJACT:

1. YTBepauTh  AJZMUHUCTPATHBHBIA  pErJIAaMEHT  MPEAOCTABIICHHUS
MyHULMNanbHOU ycimyru «lIpenocTtaBieHre BBIIUCOK M3 MOXO3SHMCTBEHHBIX KHHI»
COTJIACHO MPUJIOKEHHUIO.

2. Ilpu3HaTh yTpaTUBLIMM CHJIy IIOCTAaHOBJIEHHE MECTHONW aJIMUHUCTpPALUU
BHYTPUTOPOJCKOTO  MYHUIMIAIbHOrO  oOpa3oBaHus ropojga  CeBacTomosis
["arapunckuii MyHuIMNaIbHbINA OKpYT OT 13.07.2018 No 37-IIMA «O06 yTBepXAeHUU
AJIMUHHACTPAaTUBHOIO  PETJIAMEHTa IPEIOCTaBICHUS MYHUIUNAIBHOW  YCIIyI'H
«IIPENOCTABJICHUE BBIMCKU U3 MOXO3IWCTBEHHOW KHUI'M MECTHOW aJIMMHMCTpaLACH
BHYTPUTOPOACKOTO  MYHHULHMIAJIBHOrO  oOpazoBanusi  ropoga  Ceacromons
["arapyHCKMI MyHULIMTIIATIBHBINA OKPYT».

3. Hacrosimee IlocranoBienue BcTymaer B CUIy €O JHS O(GUIIMATBHOTO
00HapOI0BaHMS.

4. KoHTponb 3a UCHOJHEHHEM HactosAmero I[locTaHOBIEHMS OCTaBISAO 3a
COOOM.

['1aBa BHYTPUTOPOJCKOTO MYHHUITUIIAILHOTO 00Opa3oBaHus,
UCIIOJIHSIOIIMI oHOMouus nipeacenarens Coera,
['maBa MeCTHOM aJIMUHHUCTPALUN A.1IO Apycos



IIpunokeHne K NOCTAaHOBIEHUIO MECTHOU
aIMMHHCTPALMA BHYTPUTOPOJICKOIO
MYHUIIUTIAIEHOTO 00pa30BaHUs

ropoaa CeBacTomnoss

I"arapuHCKUI MyHULIUTIAIBHBIA OKPYT

OT « » 2019r. Ne  -TIMA

AI[MI/IHI/ICTPATI/IBHLIFI PETJIAMEHT
NMPeA0CTABJICHUS MYHUIUNIAJIbHON YCJIYI'H
«IIpenocraBiieHHe BBINUCOK U3 MOXO3SIICTBEHHBIX KHUI'»

1. OBIIME ITOJIOXKEHUSA

1.1. AIMUHUCTPATHUBHBIN pErJaMEeHT NPEJOCTABICHUS MYHULUIAIBHON
YyCIYyTH MO TPEAOCTaBICHUIO BBINMCOK M3 IOXO3SIMCTBEHHBIX KHUT (nanee —
AJMUHUCTPAaTUBHBIA PEIJIAMEHT) pa3paboTaH B I€JIAX IIOBBIIICHUS KadyecTBa
IPEIOCTABIICHUS U JOCTYITHOCTH MYHUIIMIIATBHON yCIYTH, CO3/1aHus KOM(OPTHBIX
YCIOBUM JUIA TOJy4yaTeJIed MYHMUIMIIAJBHOM YCIYTHM W OIPENENseT CPOKU H
NOCJIEIOBATENBHOCTD JEUCTBHI (3 AIMUHUCTPATUBHBIX MTPOLIENYD).

1.2. IlpenMeTroM peryJMpoBaHMsl HACTOSILEro AJIMHHHCTPATUBHOTO
perilaMeHTa SBIAIOTCA OTHOILUIEHMS, BO3HHUKAIOIIME MEXAY NOJIy4YaTeIsIMU
MYHUIIMIIAIGHON YCIyrH (Jlajiee — 3asBUTENIU) M MECTHOW aJMHHUCTpAIIUCii
BHYTPUTOPOJCKOIO  MYHHULMIAIBHOTO  oOpa3oBaHusi ropoaa CeBacTomnois
["arapuHCKMiiI MYyHULMIAIBHBIA OKpYr (Jajee — MeCTHas aJMUHUCTpalus) Mnpu
MPEAOCTAaBICHNA MYHUUUNAIBHOW yciyrun «lIpegocraBneHne BBIIUCOK U3
MOXO3SIICTBEHHBIX KHUI (Jlajiee — MyHULIMIIAIbHAs YCIIyTa).

biok-cxema mnpenocTaBieHUS MYHULHMNAIBHOM YCIYyTH TpPUBEIEHA B
[Ipunoxenuu Ne 1 k HacTosimEeMy AIMAHUCTPATUBHOMY PETJIAMEHTY.

1.3. MyHunumnangbpHasi yciyra mpeaocTaBisieTcss HeMOCPEACTBEHHO TTIaBHBIM
CHELMATUCTOM OTAeNla M0 OJIaroyCTpONCTBY MECTHOM aAMHUHHCTpALUH, B
JOJKHOCTHBIE O0SI3aHHOCTU KOTOPOTO BXOJIUT BEACHHUE MOXO3SIMCTBEHHBIX KHUT
(masiee — TJIaBHBIN CIICIIUAIINCT)

1.4. 3asgBurensMu SBISIOTCS: (u3Myeckue JMia, oOpamiaroniuecs 3a
IIPEJOCTABICHUEM BBIIMCKHA, a TAaKXKE MX IPEACTABUTENIM, HAJIECICHHbIC
COOTBETCTBYIOIIMMU IIOJITHOMOYUSAMM.

[IpencraBisiTh MHTEPECHI 3aABUTENSA BIPABE JOBEPEHHOE JIMIO, WMEIOIIEE
CJIEAYIOIIMNE JOKYMEHTBI:

- TOKYMEHT, YAOCTOBEPSIOIINH JINYHOCTb;

- TOKYMEHT, IOATBEPKIAFOIINI TOJTHOMOYMS ITPEICTaBUTENS.

1.5. TpeboBanus K TOPAAKY HWHPOPMHUPOBAHUS O TNPEIOCTABICHUH
MYHHIUITATBHON YCIYTH.

1.5.1. B npefocTaBiaeHu MyHULIMTIATBHON YCIYTH Y4aCTBYIOT:

- MECTHAsI AIMUHHUCTPALINS:

aapec: 299038, r. Ceacronoinb, mp. OKTAOPHCKON peBOJOMMH. 1. 8 Kaob.
310;

tenedon: (8692) 42-38-19;



daxc: (8692) 42-39-11;

ajipec caiita: WWW. vmogagarinskiy.ru;

e-mail: priemnaya@vmogagarinskiy.ru;

rpaduk padoTsl: moHeaensHUK — yetBepr ¢ 9.00 go 18.00, nepepsis ¢ 13.00
1o 13.45; marauma ¢ 9.00 mo 16.45, nmepepsiB ¢ 13.00 no 13.45; BeIxoHBIE THU —
cy00oTa, BockpeceHbe. [IpomoinKuTenbHOCTh paboyero aHs, HEMOCPEICTBEHHO
MPEAIIESCTBYIONIET0 HepaboueMy Mpa3THUIHOMY JTHIO, YMEHBIIIACTCS Ha OJMH Yac.

- TOCYIapCTBEHHOE Ka3éHHOE yupexacHue "MHOroQyHKIIMOHATBHBINA IIEHTP
MPENOCTaBIICHUsI TOCYJAAPCTBEHHBIX WM MYHUIIMIAIBHBIX YCIyr B TOpOJE
Ceacromnozne":

aapec: 299009, r. CeBactonouib, yi. BokzansHas, 1. 10;

rpaduk paboTsl: moHenenbHuK — cpena ¢ 8.00 o 18.00, yersepr ¢ 10.00 no
20.00, cy66ota ¢ 9.00 no 16.00, BockpeceHbe — BbIXOHOH. [Ipoa0IKUTETLHOCTD
pabouero JHs, HEMOCPEACTBEHHO MPEIICCTBYIOIIETO HepaboueMy Mpa3THIIHOMY
JTHIO, YMEHBIIIACTCS HAa OJIUH Yac;

AKTyaJIbHBIN [epeYEHb CTPYKTYPHBIX MoApa3icICHUI
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, MeCTa WX HaxoXJeHus, rpaduk paboThl U
crpaBOYHbIE Tele(OHBI yKa3aHbl HA UHTEPHET-TIOPTae MHOTO(]YHKIIMOHATILHOTO
[IEHTpPa MPEOCTABICHHS TOCYIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT;

1eHTp renedonnoro odcmyxkupanus: +7 (8692) 417-100;

anpec caiita: www.mfc92.ru;

e-mail: mfc@mfc92.ru

1.5.2. Tlepen mpemocTaBICHHEM MYHHIMIAIBHOW YCIYTH 3asBUTEISIM HE
TpeOyeTCs JOMOJHHUTEIBLHBIX OOpaIlieHuii B WHBIE HCIIOJHUTEIBHBIC OpTaHbl
roCyapCTBEHHOM BiacTH ropojia CeBacTomnoss U OpraHu3aiuu.

1.5.3. Undopmanuio o6 opranax (opraHu3ainusx), yKa3aHHbIX B ITYHKTE
15.1 Hacrosmiero  AJAMUHUCTPATUBHOTO  perjaMeHTa, IO  BOIpocam
MPEIOCTABIICHUS MYHHUIIAMIAILHON yCIyTH, a TaKXke CBEIEHUS O XOJe
NPENOCTABICHUS  MYHUIIMNAIBHOM  YCIYTH, 3asSBUTEIU MOTYT  TOJYYUTh
CICAYIOIIUMH CII0co0aMu (B CIICYIONIEM MOPSJIKE):

- HampaBJieHHE 3alpocoB B NHUCHMEHHOM BHUJE MO aJpecaM OpraHoB
(opranmzanuii), ykazaHHbIX B myHKTe 1.5.1 Hacrosimero AJIMUHUCTPATHUBHOTO
periiaMenra,

- HaIpamJI€HHE 3alpOCOB B AJIEKTPOHHOM BHJE MO aJpecaM 3JIEKTPOHHOU
NOYThl OpraHoB (opraHu3anuii), ykKa3aHHbIX B MmyHKkTe 1.5.1 Hacrosmero
AJIMUHHCTPATUBHOTO PETJIAMEHTA;

- MO CHpPaBOYHBIM TeJedOoHAM CIEIUATUCTOB OPraHOB (OpraHMU3aIuii),
yKa3aHHbIX B MyHKTE 1.5.1 HacTosAmero AIMUHACTPATUBHOIO PETJIAMEHTA;

- Ha [TopTane (www.gosuslugi.ru);

- B WHPOPMAIMOHHO-TEIICKOMMYHHUKAITMOHHOW ceTn «MHTepHeT» Ha
opuIMaTbHBIX CalTax OPraHoOB (OpraHW3alvii), ykKa3aHHBIX B myHKTe 1.5.1
HACTOSIIIETO AJIMUHUCTPATUBHOTO PETJIAMEHTA;

- NOpd JUYHOM OOpallleHWd Ha TMpUEeM K CHElUaJucTaM OpraHoB
(opranuzaruii) (B JHU W 4ackl MpUEMa, €CJIM YCTAHOBJICHBI);
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- B LIEHTpe Tene(OHHOro 00CTyKMBaHUSI MHOTO(DYHKIIMOHAIBHOTO LIEHTPA,
yKazaHHOro B myHkTe 1.5.1 HacTosero AAMUHUCTPATUBHOTO PETIaMEHTa;

- npu oOpareHuun B CTPYKTYPHBIC Mo/Ipa3esieHuUs
MHOTO(YHKIIMOHAIILHOTO IIEHTPA;

- Ha CTEHJIaX, PACIIOJIOKEHHBIX B MECTaX MPEIOCTABICHUS MYHHUITATIATLHOM
YCIIYTH.

Ha cTennax pasmernaercs ciaeayromas HHPOpMaIus:

- HANMEHOBAHNE MYHUIIUITAIGHON YCITyTH;

- TIEpEYCHbh OpPraHOB (OpraHU3AIMI), YYACTBYIOIIMX B MPEIOCTABICHHUH
MYHHUITUTIATBHOM YCITYTH;

- Ttpaduk (pexxum) paboTel, TenedoHbI, aapeca IJICKTPOHHON MOYTHI
OpraHoB (OpraHM3aIuii), OCYIIECCTBISIONIMX MPHUEM M KOHCYJIbTAIlUU 3asBUTCIICH
10 BOMPOCAM IPEIOCTaBICHUS MyHUITUTIATBHOU YCITYTH;

- ajJpeca OpraHoB (opraHu3aiuii), y4acTBYIOIIMX B MPEAOCTaBICHUU
MYHHUITUTIATBHOUW YCITYTH;

- KOHTaKTHasi uHGopmMaIys 06 opraHax (OpraHu3aIsaX), YIaCTBYIOIINX B
MPEIOCTABICHUN MYHHUITUTIATBHON YCIIYTH;

- MOPSAOK MPETOCTABICHUS MyHHUIIUTIAIIBHON YCIIYTH;

- TIOCJIEIOBATEILHOCTh TMOCEIICHHS 3asBUTEJIEM OPTraHoOB (OpraHu3alui),
Y4acCTBYIOIIMX B MPEAOCTABICHUHA MYHUITUTIATLHON YCITYTH;

- TMepedyeHb KaTeropuil TpaxaaH, HMEIIIHUX NPaBO Ha TOJYYCHHE
MYHUITUTIATBHOU YCITYTH;

- TIEPEYCHb JOKYMEHTOB, HEOOXOIUMBIX IS TIOJYYCHHUS MYHHUITUTIATLHOU
YCIIYTH, B TOM YHUCJIC ITOTYy4aeMbIX 0€3 ydacTHsl 3asIBUTEIIS;

- o0Opasen 3aroIHEHHOTO 3asBJICHHUS.

2. CTAHIAPT IPEJOCTABJIEHUSI MYHULIMITAJIBHOM
YCIYT'N

2.1. HaumeHOBaHHE MyHULIMNANBHOM YCIYTU: MPEIOCTABICHUE BBIMUCOK U3
NOXO35IICTBEHHBIX KHUT.

2.2. MyHuuunanbHasi yciiyra OpeloCTaBISIETCS MECTHOW aJMHUHUCTpauuen
BO B3aMMOJICHCTBUU C OpraHaMu (OpraHu3alusiMu), yKa3aHHbIMH B IyHKTe 1.5.1
HACTOAILIEr0 AAMUHHUCTPATUBHOTO PETJIAMEHTA.

JIOJDKHOCTHBIM JIMIIAM MECTHOM aJMUHHUCTPALIMU 3allpelieHo TpeOoBaTh OT
3asIBUTENIST OCYIIECTBICHUS ICUCTBUM, B TOM YHCJIE COTJIACOBaHUM, HEOOXOUMBIX
JUISL TIOJIyYEHHS MYHUUMIAJIBHOM YCIYI'M M CBS3aHHbIX C OOpanieHuEM B
rOCYJJapCTBEHHBIE OPraHbl, OPTaHbl MECTHOTO CAMOYIIPABJICHUS, OPTaHU3aLMH, 32
VCKJIIOYEHUEM IIOJYyYEHMS YCIyT, BKJIIOYEHHBIX B IEPEYECHb YCIYI, KOTOPBIC
ABIIAIOTCS ~ HEOOXOAMMBIMHM M 00s3aTeAbHBIMH  JUIS  NPEAOCTaBICHUS
MYHHUIUITAIBHBIX YCIIYT.

2.3. Pe3ynbTaToM npeAaoCTaBIEHUS MYHUIIMNIATIBHON YCIIYTH SIBJIIETCS:

- NIPEIOCTaBJICHUE BBHIMUCKU U3 Moxo3sicTBeHHON KHUTH ([Ipuioxxenue No
5 K HacTosAEeMY AJIMUHUCTPATUBHOMY PETJIAMEHTY);
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- OTKa3 B TMPEIOCTABICHUM BBIIUCKUA U3 TOXO3SMCTBEHHOW KHUTHU
(ITpunosxxenrie Ne 6 k HacTosieMy AJAMUHUCTPATUBHOMY PETJIAMEHTY).

Bblgaua pesynbTaTa NpeIoCcTaBiIeHUs] MyHUIIMIAIBHON YCIYTH BO3MOXKHA B
MECTHOM aJIMUHHUCTPALIMK WM Ha 6a3e CTPYKTYPHBIX nojapaszaeneHuit MOLI.

2.4. Cpox npeocTaBiIeHUsT MyHULUMIIAIbHOM YCIYTH.

2.4.1. Cpok npeaocTaBiaeHUs] MyHUIMITAIILHOM YCIYTH COCTABIIET HE Ooee
30 xanmeHOapHbIX JHEW CO AHS MPUHSATUS OT 3asBUTEIS 3asBJICHUS CO BCEMU
HEOOXOMMMBIMU JIJII TIPEIOCTABICHUS MYHUIIMITAJILHON YCIYTH JOKYMEHTaMU B
MECTHYIO aJIMUHUCTPALHIO.

2.4.2. B cnydae mpenocTaBieHUs 3asBUTENIEM (TIPEICTABUTETIEM 3asIBUTEIIS)
3asBJIEHUS CO BCEMU HEOOXOAMMBIMU JUIsl MPEIOCTaBICHUS MYHMIIMIAIbHOU
ycayru JokymeHtamu, dyepe3 MODILI, cpok nOpuHATUSA pelIeHUs O BblAAYE
pe3yibTaTa NpPENOCTaBICHUS MYHUUUNAIBHOM YCIYrM HCYUCISIETCS CO JIHA
nepeaadyd MHOTO(YHKIIMOHAJIIBHBIM IEHTPOM TaKUX JOKYMEHTOB B MECTHYIO
aJIMUHUCTPALIHIO.

2.5. IlepeueHb HOpPMATHUBHBIX TMPABOBBIX AKTOB, PErYJHUPYIOIIUX
OTHOLIEHUS, BOZHUKAKOUIUE B CBA3M C MPEJOCTABICHUEM MYHHUIIMIIAIBHON YCIIYTH:

- Konctutynus Poccuiickon @enepannu;

- denepanbubiii 3akoH OT 06.10.2003 Ne 131-D3 «O06 o0mMX MPUHIKAIIAX
OpraHu3alli MECTHOro camoynpasieHus B Poccuiickon denepanuny;

- ®enepanbabiii 3ak0H 0T 07.07.2003 Ne 112-03 «O nuvHOM 10ACOOHOM
XO3SHUCTBE;

- @epepanbHbiii 3akoH 0T 27.07.2010 Ne 210-®3 «O06 opraHuzanuu
IPEIOCTaBIIEHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT»;

- ®enepanbubii 3ak0H OT 02.05.2006 Ne 59-03 «O nopsake pacCMOTPEHUS
obparmenuit rpaxaad Poccuiickoit deneparumny;

- @enepanbHblii 3akoH oT 27.07.2006 Ne 152-®3 «O mnepcoHaIbHBIX
JAHHBIX;

- @enepanbhbiil 3aK0H OT 24.11.1995 Ne 181-®3 «O comuanbHON 3amuTe
nHBAMA0B Poccuiickon denepauny;

- ®enepanbubiii 3akoH OoT 06.04.2011 Ne 63-®d3 «OO6 35€KTPOHHOM
MOATIUCHY;

- [Ipuka3 MunHucTepcTBa CeNbCKOro xo3sucTBa Poccurickonn denepanuu OT
11.10.2010 No 345 «OO6 yrBepxaeHun (OpMBI | TOpsAAKa BEACHUS
MOXO35IMCTBEHHBIX KHUT OpPraHaMM MECTHOIO CaMOYIIPABJIICHUSI ITOCEJECHUN U
OpraHaMu MECTHOT'O CaMOYIIPaBJIEHUS TOPOJICKUX OKPYTOBY;

- Ilpuxaz @enepasibHON CHoy>KOBl TOCYJAPCTBEHHON pEruCTpalui,
kanactpa u kaprorpaduu ot 07.03.2012 Ne II/103 «OO6 yTBepxkaeHUU (GOpMbI
BBIIUCKH W3 TOXO3MCTBEHHOM KHUIM O HAJIMYMM Yy TpaKJaHWHA [paBa Ha
3€MEJIbHBIN y4acCTOKY;

- 3akoH ropoaa Cesacrononsi ot 30.12.2014 Ne 102-3C «O mecTtHOM
caMoynpasJieHuH B roposie CeBacTonosuey;

- 3akoH ropoaa Cepacromnonsa ot 29.12.2016 Ne 314-3C «O naneneHuun
OpPraHoB MECTHOIO camoympaBieHuss B ropojae CeacTomnosie OTIEIbHBIMA
rocyJapCTBEHHBIMH MOJTHOMOYUSIMU ropoia CeBacTOnos»;
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- YcraB BHYTPUTOPOJCKOIO MYHHUIMIIAIBLHOTO 00pa3oBaHUs ropoja
CeBactonosisi ['arapuHCKUl MYHUUMNAIBHBIA OKPYT, MPHUHSITHI pEIICHUEM
Cogsera ['arapunckoro myHunumnainsHoro okpyra ot 01.04.2015 Nel7,

- IIOCTaHOBJICHME  MECTHOM  aJMUHHUCTPAlUMUd  BHYTPUTOPOJICKOIrO
MYHHUIUIIAIIBHOTO oOpa3oBaHUs ropoja CeBacTomnons I"arapunckunii
MYHULIUINAIBHBIA OKpYT OT 26.06.2019 Ne23-IIMA «OG6 ytBepxknenun Ilopsiaka
pa3pabOTKK U YTBEPKIEHUS aIMUHUCTPATUBHBIX PETJIAMEHTOB INPEAOCTaBICHUS
MYHULMOAIBHBIX ~ YCIAYT  MECTHOM  @JMUHUCTPALIMM  BHYTPUTOPOACKOIO
MYHULUNIAIBHOTO oOpazoBaHuUsI ropozaa CeBacromnoss IMarapuHckunii
MYHULUTATBHBINA OKPYT.

2.6. HWcuepnpiBaroliuii TEpedYeHb  JOKYMEHTOB, HEOOXOJUMBIX B
COOTBETCTBUM C HOPMATUBHBIMU MPABOBBIMU aKTaMHu JUIsl TPEIOCTaBIEHUS
MYHUIUNIATBHON YCIIYTH, MOJIEKAIUX NPEICTABICHUIO 3asIBUTEIIEM.

2.6.1. IlepeueHb JOKYMEHTOB, HEOOXOJAMMBIX B COOTBETCTBUU C
HOPMATUBHBIMHM TPABOBBIMU aKTaMW Ui NPEJOCTaBICHUS MYHHUIIMIAIbHON
YCIIYTH, MOUIEKAIIUX PEACTABICHUIO 3asIBUTEIISIMU:

- 3asBineHue 1mo ¢opme cornacHo Ilpunmoxkenuto Ne 2 k Hacrosmemy
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY;

- [AcnopT WJIM MHOW JTOKYMEHT, YJAOCTOBEPSIOIIMN JIMYHOCTH 3asBUTEIIS
(mpeacTaBUTENS 3aBUTENA);

- JOKYMEHT, yJOCTOBEPSIOIIMN IMOJHOMOYMS NPEICTABUTEINS 3asBUTEII
(IOBEpEHHOCTH);

- TOKYMEHT, HOJITBEPKAAIOIINI MPaBO COOCTBEHHOCTH HA JOMOBJIA]ICHUE;

- corjlacue Ha o0paboTKy MEePCOHANIbHBIX JaHHBIX cOTyiacHO IIpuioxxeHuto
Ne 3 x HacTosAIEMYy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

B cnyuae, eciu i npenoCcTaBiIeHUs MyHUIIMIAIBHONW YyCIIyTH HE0OO0XoaumMa
00paboTKa MepCOHANBHBIX JAAHHBIX JIMIIA, HE SBIISAIOMIETOCS 3asIBUTEIEM H, €CIIHA B
COOTBETCTBUH C (peiepatbHBIM 3aKOHOM 00pa0OTKa TaKUX MEPCOHATBHBIX JaHHBIX
MOXXET OCYILECTBIATHCS C COMIACHSl YKAa3aHHOTO JHIa, NMpU oOOpalieHuu 3a
MOJYYEHHEM MYHUIMIAJIBHON YCIYTH 3asBUTENIb JOMOJHUTEIBHO MPEACTABISAET
JOKYMEHTBI, MOATBEPAKAAIOIINE MMOJYYEHUE COTJIACHUS YKA3aHHOTO JMLA WJIU €ro
3aKOHHOTO TMPEJCTaBUTENST Ha 0O0pabOTKYy MEpCOHAIBHBIX JaHHBIX YKa3aHHOTO
JULA.

JIOKyMEHTBI, TOJATBEPXAAIONINE TOJIYyYEHHUE COTrJacusi, MOTryT OBITh
MPE/ICTABIICHBI B TOM YUCie B (OpME PJIEKTPOHHOTO IOKYMEHTA.

B mpeacraBiasieMbIX JOKYMEHTAaX HE JIOMYCKAKOTCS HEYAOCTOBEPEHHBIE
UCTIPaBIICHUS, TOBPEXKICHUS, HEUYMTAeMble YacTH TEKCTa JUOO0 HeUnTaeMbie
OTTHCKM IITAMIOB M I€4aTed, HAJIM4YMWE KOTOPBIX HE I103BOJIAET OJHO3HAYHO
TOJIKOBAaTh UX COAEPKAHUE.

JIOKyMEHTBI, MpUJIAraéMble K 3asBJICHUIO, MPEICTABISIOTCS B OpHUIMHAIaX
WIM HOTApHUAJIBHO 3aBEPEHHBIX KOIMSIX, KOMHH JOKYMEHTOB, HE 3aBEPECHHbBIC
HOTapHalbHO, MPEJICTABIISIIOTCS C MPEAbIBIECHUEM OPUTHHAIIOB.

JIOKyMEHTBI, IpujaraéMble K  3asBJICHUIO0, TIOCIE€  KONMHPOBAHUS
BO3BPALAIOTCS 3asIBUTEITIO.
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2.7. JOMKHOCTHBIM JIMIIaM MECTHOM aJIMUHHUCTPALIUU 3aIPEIIeHO TpeOOoBATh
OT 3asABUTEJIA:

MPEACTABICHUS] JTOKYMEHTOB ¥ HMH(POPMAllMA WM  OCYIIECTBICHUS
JICVCTBUM, TPEACTABIICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEIYCMOTPEHO
HOPMATUBHBIMM  MPABOBBIMHU  aKTaMH,  PETYJIUPYIOUIUMU  OTHOUICHUS,
BO3HUKAIOIIME B CBSI3M C MIPEIOCTABICHUEM MYHUIIMTIATBLHON YCIIyTH;

MPEACTABICHHUS] JOKYMEHTOB W HMH(pOPMAIMHU, KOTOPHIE B COOTBETCTBUH C
HOPMATUBHBIMU NpPaBOBbIMU akTaMu Poccuiickon @Penepanurv, HOPMATHBHBIMU
NpaBOBbIMM akTaMu Topoga CeBacTomosii U MYHULHMNAIbHBIMU MPABOBBIMU
aKTaMH HaxXOHSITCA B PAaCHOPSHKEHUHM OPraHOB MECTHOIO CaMOYIIPaBJICHUS,
MPEAOCTABISIONINX MYHUIIUITAIBHYIO YCIYTy, TOCYJIapCTBEHHBIX OPTraHOB, MHBIX
OpPraHoB  MECTHOTO  caMoOympaBjieHUss W (WIu)  TOABEJOMCTBEHHBIX
rOCyJIapCTBEHHBIM OpraHaM M OpraHaM MECTHOT'O CaMOYIIPABJIEHUS OPTaHHU3alNi,
YYaCTBYIOIIUX B MPEAOCTABICHUN TOCYAAPCTBEHHBIX WM MYHUIIUITAIBHBIX YCIYT,
32 HCKJIIOYEHHEM JIOKYMEHTOB, YKa3aHHbIX B 4acTH 6 crtateu 7 denepasbHOro
3akoHa ot 27.07.2010 No 210-®3 «OO6 opranuzanuu MpeaoCTaBICHUS
rOCYJIapCTBEHHBIX U MYHHUIIUNIATBHBIX YCIYT»;

OCYILIECTBIICHUS ICUCTBUI, B TOM YMCJIC COTJIaCOBAHUM, HEOOXOAUMBIX JIJIsI
MOJYYEHHUS] TOCYJapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYT U CBA3aHHBIX C
oOpamieHueM B HWHBIE TOCYJApPCTBEHHBIE  OpraHbl, OpraHbl MECTHOTO
CaMOYyIIPaBJICHUSI, OPTaHU3aAlMH, 32 UCKIIFOUEHUEM MOJYYEHUS YCIYT U MOJy4YCHUs
JIOKYMEHTOB U WH(MOpPMAIINK, MPEAOCTABISIEMbIX B PE3YJIbTaTe MPEAOCTABICHUS
TaKuX YCIyT, BKJIOUCHHBIX B IEPEYHM, YyKa3aHHbIe B 4YacTu 1 cratbu 9
®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu
NpEeA0CTaBICHUS TOCYIAPCTBEHHBIX U MYHUITUTIAJIHBIX YCIYTY;

MPEACTABICHUS] JOKYMEHTOB U WH(pOpMAIUK, OTCYTCTBHE U  (WJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAINCh NPU NEPBOHAYAIBHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOJIUMBIX JJis MPEIOCTABICHUS MYHUIUIIAILHON
yCIIyrd, MO0 B TMPEAOCTAaBICHWHM MYHHUIMIIAIBLHON YCIyrd, 3a HUCKIIOYEHUEM
Cly4yaeB, IPEAYCMOTPEHHBIX MyHKTOM 4 yactu | ctateu 7 DenepaibHOTrO 3aKOHA
ot 27.07.2010 Ne 210-®3 «O06 opranuzaiiu npeaoCcTaBieHus: FOCyIapCTBEHHBIX U
MYHULIUNAIbHBIX YCIYT».

2.8. OcHoOBaHUil 171 OTKa3a B IMpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
NPEAOCTABICHNS MYHULMNAIBHON YCIYrd, IEUCTBYIOIIMM 3aKOHOAATEIHCTBOM
Poccuiickoit ®enepanuu u ropoaa CeBacTomnosisi HE MPETYCMOTPEHO.

2.9. WUcuepnbiBaromiuii nepeuyeHb OCHOBAHUM ISl MPUOCTAHOBIICHUS U (WJIH)
OTKa3a B MPEJOCTABICHUA MYHULMITAJILHON YCIYTH.

2.9.1. OcHoBaHMAMM [UIsl OTKa3a B MPEJOCTABICHHUH MYHULUIAIbHOU
YCIIYTHU SABJSIETCS:

- B cllydae, €Clid 3asBHUTENb HE SIBISCTCS WIECHOM JIMYHOTO TOJICOOHOTO
XO3S1CTBA;

- MPEJOCTABJICHHE JIOKYMEHTOB 0€3 MOANUCH M YyKa3zaHus (QpaMuin,
MMEHH, OTYECTBA 3aABUTENS U €0 MOYTOBOIO ajipeca sl OTBETA;

- HE NOAJAKIIMECS MNPOYTEHHUIO, COACPKAIINE HEUEH3YpHbIC WU
OCKOpOUTEIIbHBIE BHIPAKECHUS;



- YCTaHOBJICHHE (PaKTa MPEAOCTABICHHUS 3asIBUTEIIEM JIOKHBIX JAHHBIX;
- HETIpEeACTaBJICHUE HEOOXOIMMBIX IOKYMEHTOB,;
- OTKa3 Camoro 3asiBUTEJIS.

2.9.2. OcHOBaHuA JUIsl IPUOCTAHOBIICHUSI TPEAOCTABIICHUS MyHULIUIIAIbHOM
YCIIYTH IEUCTBYIOIIHUM 3aKOHOATEIHCTBOM HE IPETYCMOTPEHBI.

2.10. Ycnyru, KOTOpbI€ SIBIAIOTCS HEOOXOIMMBIMU M OOSI3aTE€IbHBIMH JIJISI
MPEAOCTaBICHNUS MYHUIUMIIAJILHONW YCIYTH, B TOM YHCJIE€ CBEACHUS O JOKYMEHTE
(IOKyMeHTax), BblIaBa€MOM (BBIIABAE€MbIX) OpPraHU3ALMSIMHU, YYAaCTBYIOIIMMH B
MPEJOCTaBIECHUA MYHHIIMNAIBHON YCIyrd, HE NPEAYCMOTPEHbI JEHCTBYIOIIUM
3aKOHOAATENBCTBOM.

2.11. IIpenocraBnenue wmyHunmnaipHo ycayru «lIpegocraBnenue
BBIITMCOK U3 MOXO035UCTBEHHBIX KHUT OCYILECTBIISIETCS OECIIaTHO.

2.12. MakcuMalnbHbIi CpPOK OXUAAHUS B odepenu (IpH €€ HAIWYUHU) IpH
nojaye 3ampoca O MPEJOCTaBICHUM MYHUUMUIAIBHOM  yCIyTH, YCIyrd
OpraHu3alliy, Y4acTBYIOUIEH B MPEIOCTAaBICHUM MYHULUIAIBHON yCIyTH, U TIPU
MOJYYEHHUH pe3yJIbTaTa NPeI0CTaBICHUS MyHUIIUIAIBHON YCITyTH:

CpPOK OXHJaHus B ouepedu (NMpU €e HAIUYWW) MPU MojJadye 3asBICHUS U
HEO0OXOMMBIX JOKYMEHTOB B MECTHOW aIMUHUCTPAIIUU HE JOJKEH MPEeBbIIATh 15
MUHYT;

CPOK OXHUAAHUA B OYEpEeNH NPH TNOJIYYEHHUHU JIOKYMEHTOB B MECTHOMU
aAMUHUCTPALIMU HE JOJIKEH MPEBBIIATH 15 MUHYT.

2.13. Cpok ¥ NOpsIIOK PErMCTPALMX 3alpoca 3asBUTEIN O MPEAOCTABICHUH
MYHUIUNIAIBHON YCIIYTH, YCIIYTH OpraHu3aliy, Y4acTBYIOIIEH B MPEAOCTaBICHUN
MYHUIUNIATBHOM YCIIYTH, B TOM YHUCJE B 3JIEKTPOHHOU PopMe:

2.13.1. Ilpu nuyHOM OOpalleHHH 3asABUTENII B MECTHYIO aJIMUHHCTPALUIO
perucrpauus  3ampoca O  MPEJOCTABICHHMM  MYHULMIAJIBHOM  YCIyrd
OCYLIECTBJISIETCS MYHUUMIAIBHBIM CIIyXallUM MECTHOM aJAMUHUCTPALMU B
NPUCYTCTBUU 3aSBUTEIIS.

Peructpaums 3ampoca 3asBUTENS  OCYUIECTBISETCS  MYHMIIUMIAJIbHBIM
CIy’KalllUM MECTHOM aJMUHUCTpAleil B TeYeHue OAHOro pabdodero AHS C
MOMEHTA TMOJYYEHHS] MECTHOM aJIMHHUCTpAUueld JAOKYMEHTOB, YKa3aHHBbIX B
MyHKTE 2.6 HACTOAIIEr0 AJIMUHUCTPATUBHOTO PETJIAMEHTA.

2.13.2. Cpok U MOPAIOK PETUCTPALMU 3asBJICHUS 3aABUTEINSI O MOJTYUYCHUHU
yciyr B MOI] ycranaBiuBaeTcs JIOKAJIbHBIMU HOpMaTUBHBIMU akTamu MOI1,

2.14. TpeOoBaHus K TOMEIICHUSIM, B KOTOPBIX MPEAOCTABIACTCS
MyHULMIOAIbHAS yclIyra, K MecTaM OXHWIaHHS M T1pHeMa 3asiBUTEIIEH,
pasMemeHni0 W O(QOPMIICHHIO BHU3YaJdbHOM, TEKCTOBOM H MYJIbTHMEIUHHON
uH(GOpPMAIIUKU O TOPSAKE MPEJOCTABICHUS MyHULIUIIAIBLHON YCIIyTH, B TOM YHCTIE K
00€eCIeUEHHUIO TOCTYITHOCTHU /ISl HHBAJIUJOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU
C 3aKOHOJIaTeNbCTBOM Poccuiickoit denepanuu 0 CONUMAIBbHOMN 3aIUTE NHBAJIUIOB.

Nudopmanusa o pexxume padoThl MECTHOM aJIMUHUCTPALIMK pa3MelleHa Ha
TPETHEM 3TAXKE MPU BXOJIE€ B MECTHYIO aIMUHHUCTPALHUIO.

Ha teppuropumn, npuieraronieii K MECTY MPEAOCTABICHUS MYHULIMITAIBHOU
YCIIyTH, UMEETCs TIIONIaIKa JJi MapKOBKU aBTOTPAHCIIOPTHBIX CPEJICTB.



MectHo#i  anMuHHMCTpanued  0O0eCleYuBaIOTCS  YCJIOBHUS  MOJYyYEHHUS
WHBAJIMJIAMU YCIYTM B COOTBETCTBUUM C TPEOOBAHUSIMU, YCTAaHOBJICHHBIMU
3aKOHOJATEIbHBIMA U NHBIMM HOPMATHBHBIMH [TPABOBBIMU aKTaMHU, BKJIFOYAS:

- ycjoBHSL OECHpEmnsTCTBEHHOTO JIOCTyNa K O0ObeKTaM (3[1aHuIo,
NOMEIICHUIO), B  KOTOPOM  OHAa  MPEJOCTaBIsE€TCS, a  TaKkke Ui
OECIPEeNsTCTBEHHOTO  MOJb30BAaHUS  TPAHCIOPTOM, CPEACTBAMH  CBS3M U
uHdOopMaIuu;

- BO3MOJKHOCTb CAaMOCTOSITEJIbHOIO MEPEABUKEHUS IO TEPPUTOPUH, HA
KOTOpPOW  pacroyioXeHbl OOBEKThl  (34aHUS, TOMEIIEHHUs), B  KOTOPBIX
MPEIOCTABIISAIOTCS YCIYTH, BXO/a B TaKue OOBEKTHI U BBIXOJIa U3 HUX, MOCAJKU B
TPAaHCIOPTHOE CPEACTBO M BBICAJIKM W3 HEr0, B TOM YHCII€ C HCIOJIb30BaHHUEM
Kpecia-KoJIACKU;

- CONMPOBOXK/ICHUE MHBAIUA0B, UMEIOIUX CTOMKHE paccTpoiicTBa (DYHKIIMH
3pEHUS U CAMOCTOSITENIbHOTO MEePEABUKEHUS;

- HaJJIeXalllee pa3MelleHue 00OpYyIOBaHMA M HOCUTENEeW HHPOpMAaINH,
HEOOXOJUMBIX i oOecreueHusi OecCHpensTCTBEHHOro JO0CTYyNa MHBAJIUAOB M K
yclIyram C Y4€TOM OIPaHMYEHUN UX )KU3HEAECSATENbHOCTH;

- JIOMYCK COOaKU-MPOBOJHMKA Ha OOBEKTHl (3[aHWsA, TOMEIICHUS), B
KOTOPBIX MPEJOCTABIISIKOTCS YCIIYTH;

- OKa3zaHue, MOMOIIM MHBaJHIaM B NPEOAOJCHUHM OapbepoB, MEUIAOIINX
MOJYYEHHUIO UMH YCIYT HapaBHE C APYTUMU JIULAMH;

- IONIYCK CYpAOIEPEBOIUNKA U TU(DIOCYPIOTIEPEBOAUNKA;

- OKa3aHuE€ YCIyrd MaJOMOOWJIbHBIM KaTEropusM TpaKIaH OKa3aHHe
YCIIyT'H Ha JJOMY, U MEPBOM 3Ta)K€ 3/aHMSI MECTHOM aAMUHUCTPALMH, MO aJpeCy,
yKa3aHHOMY B IyHKTe 1.5.1 HacTosAmero AIMUHUCTPATUBHOTO PETrJIaMEHTa.

B 31aHun, 115 peaocTaBieHus MyHUIIMIAIBHON YCIYTH, Ha BUHOM MECTE
pacnoJiaratoTcs CXeMbl pa3MEIICHHs CPECTB MOKAPOTYIIEHUS U IyTeH IBaKyalun
MOCETUTENIEH U PAOOTHUKOB.

B 3manuun, mecta npeaocTaBlieHUss MyHUITUTIATBHOU yCIIyTH 000PYIYIOTCS C
Y4€TOM JOCTYITHOCTH U KOM(POPTHOCTH MPEIOCTABICHUS MyHUIIUTAIbHBIX YCIYT.

2.15. Iloka3arenu JOCTYIIHOCTH M Ka4€CTBAa MyHULIUIIAJIBHBIX yCIIYT

2.15.1. KomnuectBo B3aMMOJIEHCTBUH 3aABUTENI C MECTHOU
aJIMUHUCTpaLe MO0 CTPYKTYypHbIM mnojapasaeneHueM M®I, yyacTByromumu B
MPEI0CTABICHUN MYHUIIMTIATBHON YCIIyTH — He Ooiee 3.

2.15.2. IIponomKHUTENbHOCTh B3aUMOACHCTBHS JOJKHOCTHBIX JIML U
CHELMAJMCTOB MPHU MPEAOCTABIIEHUA MYHULIMIIAJBLHON YCIYTy yKa3aHa B pa3zene 3
HACTOSIIEr0 AJMUHUCTPATUBHOTO PETJIAMEHTA.

2.15.3. CriocoOsl npeIoCTaBICHHSI MyHUIIUTNTIATIBHOW YCITYTH 3aIBUTENIO:

- HETIOCPEICTBEHHO MPU MOCEIIEHUA MECTHON aJIMUHUCTPALIHH;

- B CTPYKTYpHOM noapaszaenennn MO,

2.15.4. TIlpemycmorpeHo uH(MOpPMHpOBaHHE  3asBUTENSI O  XOJE
MPEAOCTABIEHUS MYHHUIIMIIAJIBHOM YCIIYTH — J1a.

[lo 3ampocy  3asBUTENs]T  MYHULMIAIBHBIM  CIYXKAIIUA  MECTHOU
aIAMUHUCTpAIIMM  TPENOoCTaBisieT HMHPOPMALMIO O XOAE MPEeIOoCTaBICHUS
MYHUIMNIATBHOM YCIIYTH B YCTHOM, TUCBMEHHOM WM B 3JIEKTPOHHOM (popme.



2.15.5.  CnocoObl  uH(OpMUpOBaHHS  3asBUTENS O  pe3yjbTaTax
NPENOCTABIEHNS MYHHUIUIIAJBbHON yCIIYTH:

B YCTHOW JIMOO MHCbMEHHON (popme, B TOM UHCIE Yepe3 CTPYKTYpHbIE
nonpazaenenuss MOL, a Takxke Ha MHTEPHET-NIOPTaje MHOTOPYHKIIHMOHATHHOTO
LEHTpa MPEIOCTaBICHUS TOCYAAPCTBEHHBIX W MYHUUMIAIBHBIX YCIyI TOpoja
CeBacTormnons.

2.15.6. KommuecTBO JOKYMEHTOB, HEOOXOIWMBIX JUIsl TMPEAOCTABIICHUS
3asIBUTEJIEM B LEJSAX MOJYYEHUS MYHHUIIMNIATLHON yCIIyru: 6.

2.15.7. KonudectBo nM0KyMeHTOB (uWH(pOpMAIMK), KOTOpPbIE MECTHAsS
aJIMUHUCTpALIM 3anpaiinBaeT 0e3 yyactus 3aaButes — ot 0 10 2.

2.15.8. VYcmyru, HeoOXoauMmble W 00s3aTeldbHbIE [JI MPEIOCTABJICHUS
MYHUIMNIATBHOM YCIYrd, B TOM YHUCJE CBEACHUS O JOKYMEHTE (JIIOKyMEHTax),
BbIJIaBA€MOM (BBIJIaBA€MbIX) OpraHU3aLUSIMH, YYaCTBYIOIIMMHU B MPEAOCTABICHUN
MYHUIUIIATBHOM YCIIYTH, TEUCTBYIOIIUM 3aKOHOIATELCTBOM HE IIPETYCMOTPEHBI.

2.15.9. Cpoku npenocTaBiIeHUs] MyHUIMITAJIBHON YCIIYTH YKa3aHbl B ITyHKTE
2.4 HacTosero AIMUHUCTPATUBHOTO PETJIaMEHTA.

2.15.10. Beimaua pe3ynbTaTa OpeIOCTABICHUS MYHUIUNAIBHOW YCIYTd B
YacTH BBIIAYW PEIICHUSI O MPEJOCTABICHUA MYHUIIUITAIIBHON yCIIyTH JTMOO MHUChMa
00 OTKa3e B IPEIOCTABIEHUU MYHULIMIAIBHONW YCIyrd IpelycMOTpeHa Ha Oasze
MO®II.

2.15.11. Bpigaua pe3ynbrata IpenoCTaBICHUS MYHUIIMIAIBHOW YCIyTd B
AIIEKTPOHHOM BHJIE€ 4Y€pe3 MOpTajl TOCYJAPCTBEHHBIX M MYHULHMNAIBHBIX YCIYT
(www.gosuslugi.ru) BO3MOXXHa € MOMEHTa pealu3alu  TEXHUYECKOU
BO3MOXHOCTH.

2.16. Huble TpeOOBaHMS, B TOM 4YHUCJIE YUYUTHIBAIOIIME OCOOEHHOCTH
MPEIOCTABIECHUS MYHULIUITAJIbHBIX YCIYT B CTPYKTYPHBIX NojapasaeneHusx MOL]
¥ 0COOCHHOCTH MPEIOCTABICHNS MyHUIMITATLHBIX YCIYT B 3JIEKTPOHHOM Popme

2.16.1. Ilpmem HOOKYMEHTOB M BblJaya pe3yJbTaTa NPEAOCTABICHUS
MYHULIMNAIBHOM YCIYyrM B YacTH BbIAAYM PEIICHUS O NPEAOCTaBICHUU
MyHUIIUNIATBHOM  ycnmyrd 100 mucbMa 00 OTKaze B MPEAOCTaBICHUU
MYHULIMTIATBHON YCIYTH MOTYT OBITh OCYIIECTBIICHBI Ha 60a3ze MOLI.

IIpu IpPEAOCTaBIECHUN MYHULIUNIAIBHOW  YCIYTH CTPYKTYpHBIE
nofpaszneneHuss MOL] oCcylecTBIsIOT:

- UHQOPMHUPOBAHUE M KOHCYJIHTUPOBAHHWE 3asBUTENICH IO BOMPOCAM
MPEAOCTABIECHNS MYHUIIUIIAIbHBIX YCIIYT;

- TIpyUeM 3asBJICHUM M JOKYMEHTOB, HEOOXOAUMBIX AJI MPEAOCTABICHHUS
MYHULIUNAIbHBIX YCIIYT;

- BbIJJa4y TOTOBOI'O PE3YyJIbTAaTa MPEAOCTABICHNUS] MYHULIUITAJIbHBIX YCIIYT.

B cnyyae mojmayu TOKYMEHTOB B MECTHYHO aJIMHUHHCTPALMIO IMOCPEACTBOM
CTpyKTypHOTO mnozpazneieHuss MOL[ paOOTHUK CTPYKTYpHOTO MOApa3ICICHHUs
M®ILI, oCylmeCTBIAMNN NPUEM JOKYMEHTOB, IMPEACTABICHHBIX JJISI IMOJYYEHHUS
MYHULANAIBHON YCITyTH, BBIIOJIHSET CIEAYIOIINE ICHUCTBHUS:

- yCTaHaBJIMBAET MpPEAMET OOpallleHusl 3asiBUTENS, JUYHOCTh 3asiBUTEII,
POBEPSIET JOKYMEHT, YIOCTOBEPSIOUIUNA €ro JIMYHOCTh, MPOBEPSET MOJTHOMOYUS
IpEeACTaBUTENS 3asBUTENSL JEHCTBOBATH OT €ro0 MMEHHU, a TAKXKE COCTaBIIAECT U
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3aBepsAeT CBOEH MOJNUCHIO C yKa3aHueM (paMUIIMM, UMEHH, OTYECTBA PACIIUCKY O
OPUHATUM 3asBJICHUI M JOKYMEHTOB, HEOOXOJUMBIX JUIsl IPENOCTaBICHUS
MYHULMIAIBHBIX YCIIYT;

- TpOoBEpseT  IPEIACTABICHHBIE  JOKYMEHTBI Ha  COOTBETCTBHUE
TpeOOBaHUSM, YCTaHOBJICHHBIM AJMUHHCTpaTUBHBIMU perinaMeHTamMu
IIPEAOCTAaBIECHNS MYHULIUMITAJIBHBIX YCIIYT;

- CBEpSIET NPECTABICHHBIE OPUTMHAIIBI C KOITUSIMU JOKYMEHTOB B ClIy4ae,
€CJIM KOMMMM HOTApUAIbHO HE 3aBEPEHBI. 3aBEpsAET KOMHMH JOKYMEHTOB HAJIIHCHIO
00 UX COOTBETCTBUM MOJJIMHHBIM SK3EMILUISIpaM, C YKa3aHHUEM JAaThl, JOJKHOCTH,
dbaMuIuu, THUIUAIOB U MOANUCH;

- B Clly4ae, €CJIu OPUTMHaJbl JTOKYMEHTOB OTCYTCTBYIOT, HO 3asBUTEIIb
HACTaMBaeT Ha NpHEME JAOKYMEHTOB, MPOCTAaBISET OTMETKY 00 OTCYTCTBUU
OpUruHaja JOKyMEHTa, CTABUT CBOIO MOJIUCH C YKa3aHUEM JIOJLKHOCTH, (hamMuiinu
U MHUIOMANIOB, U UWHGOOpPMHUpPYET 3asBUTENSl O BO3MOXHOM OTKa3e B
MPEIOCTABICHUN MYHULIMTIAIBHOW YCIIYTH MECTHOW aJIMUHUCTPALIAEH;

- IpU OTCYTCTBUU HEOOXOAMMBIX JOKYMEHTOB JJIsi TMPEAOCTaBICHUS
MYHULIMIIAJIBHOW yCIIyTH, WHQOPMUPYET 3asBUTENII O BO3MOXKHOM OTKa3e B
IIPEAOCTABICHUN MYHULIUIIAJIBHOMN YCIIyTH;

- IIPU KEJaHUU 3asBUTENS, IIPEIIaracT YCTPAHUTh HEJOCTATKU, IIPEPBaB
npoueAypy HOpueMa  3asBICHUM W JIOKYMEHTOB, HEOOXOAMMBIX  JJis
IIPEAOCTABICHN MYHMUMIAIBHBIX YCIYI UM BO3BpallaeT JOKYMEHTBI JUIA
T0paboOTKH;

- UHPOPMHPYET 3aABUTENI O CPOKE IMPEAOCTABICHUS MYHULMIIAIBHON
YCIIYTH;

- NpoBepseT MpPaBUJIBLHOCTH 3alOJIHEHUs 3asBieHUs (3ampoca) B
COOTBETCTBUU c YCTaHOBJICHHOU dbopmoid, IPENYCMOTPEHHOU
AJIMMHUCTPATUBHBIM PETIIAMEHTOM MPENOCTABICHNS] MyHULUITAJBHON YCIIYTH;

- perucTpupyeT oOpalleHHe B aBTOMATH3UPOBAHHOW HH(MOPMAIIMOHHOMN
cucreme MOII;

- BHOCUT HMHQPOpPMAIMI0O O KOHTPOJIBHOM CpOKE BbLAAUYM T'OTOBOTO
pe3ynbTara peJoCTaBICHUS MyHUIIMTIIAIBHON YCIIYTH;

- CKaHUpyeT MNPHUHATBIE OT 3asBUTENS JOKYMEHTbl W IPUKPEIUIIET
CKaHUPOBAaHHbIE  OOpa3bl  JIOKYMEHTOB K  OOpallleHHI0  3asBUTENS B
aBTOMATU3MpPOBaHHYIO cucteMy MOI];

- oopMIISeT TPU SK3EMIUIApA PACIUCKU B IOJYYEHUH JOKYMEHTOB Ha
MPEeOCTaBICHNE TOCYJAapCTBEHHOM YCIOyru (najgee — pacmucka), mo Qopwme,
YTBEP)KACHHOW B  COIJIAIEHUM  MEXAY | OCyZapCTBEHHBIM  KAa3€HHBIM
YUPEKICHUEM «MHOTO(YHKITMOHATTBHBIN LEHTP IPEAOCTABICHUS
roCyJAapCTBEHHBIX U MYHULHIIAJIBHBIX YCIyr B ropoje CeBacTtonoiie» U MECTHOU
aJIMUHHCTpanMen. Belmaer OAMH DJK3EMIULIP PACIMCKUA 3asBUTENIO, BTOPOM
DK3EMIULIP paciucku octasisieT B ML, TpeTnii 3K3eMIIIsAp paClUCKu MepeaeT ¢
ITAKETOM IPUHATBIX JOKYMEHTOB JUIS IIPENOCTABICHUS MyHULIMIIAJIBHOM YCIyTU B
MECTHYIO a]MUHUCTPALUIO;

- B paclucke B 0053aT€IbHOM MOPSAKE YKa3bIBa€TCd MECTO U CIOC00
ITOJIyYEHHSI TOTOBOTO PE3yJIbTaTa MPEIOCTABICHUS MyHULIUIAIBHON YCIYTH.
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Ecnu 3asBuTens mnorpeboBan BO3Bpara MPEJOCTABICHHBIX JOKYMEHTOB
MIOCJI€ HAINPABJICHUS 3asBJICHUS U KOMILJIEKTa JOKYMEHTOB HA OYMa>KHOM HOCHUTEJIE
B MECTHYIO aJIMHUHHMCTPALWIO, PaOOTHUK CTPYKTypHOro mnoapasaeneHus MOL,
OCYIIECTBISIONMIUNA TPUEM JOKYMEHTOB, TMpeJjaraeT 3asBUTEII0 OOpaTUTHCA
HENOCPEACTBEHHO B MECTHYIO aIMUHUCTPALHUIO.

JIOMKHOCTHOE MO MECTHOW  aAMUHMUCTpPAlMM, OTBETCTBEHHOE 3a
MPEJOCTaBICHUE MYHULMNAIBHON YCIyrH, IO pe3ylbTaTaM pPacCMOTPEHUs
MPEACTABIICHHBIX  3asABUTENIEM  JIOKYMEHTOB,  HAmNpaBisIeT  HEOOXOJUMbIC
JIOKYMEHTBI (CIpaBKH, MUChbMA, PEUICHUS] U Ap.) B CTPYKTYPHOE MOJIpa3/ieliCHHe
MOII 11t X MOCHEAYIOMIEN NIEPEIAUM 3ATBUTEIIO:

Ha OyMa)XHOM HOCUTEJIE — B CPOK He Oosiee Tpex pabouyux AHEW co aHs
NPUHATHUS PEUIEHUsT O MPEeNoCTaBlIeHUU (OTKa3e B MPEAOCTABICHUHU) 3asIBUTEIIO
MYHULUIIAIIBHOU YCIIYTH.

He nonmyckaercs Bo3BpaT JOKYMEHTOB 3aABUTEIISI MECTHOM aIMUHUCTPALIUEN
B CTpYKTYypHbIe noapazaenenuss M®I] 6e3 paccmoTpeHus.

2.16.2. OcoOEHHOCTH TPENOCTaBICHUS MYHHUIIUNAIHHOM YCIYTH B
AIIEKTPOHHOM (hopMme.

Uepe3 HMHTEpHET-MOPTAl TOCYJAPCTBEHHBIX M MYHUIMUIAIBHBIX YCIYr B
AJIEKTPOHHOM (hopMe, C MOMEHTA peaTU3alii TEXHUYECKONH BOZMOXKHOCTH.

3. CocraB, nocj1e10BaTeJbHOCTh U CPOKH BbINOJIHEHUS
aMUHUCTPATUBHBIX NPOLEAYP, TPeOOBAHMS K NOPSAAKY UX BbINOJIHEHUS, B
TOM YHCJIe 0COOEHHOCTH BBINOJTHEHUSI A/IMUHUCTPATUBHBIX MPOLEAYP B
3JIEKTPOHHOM (popMe, a TaKKe 0COOEHHOCTHU BbINIOJITHEHH S
aIMUHUCTPATHBHBIX MPOIETYP B MHOTO(PYHKIMOHAJIBHBIX IEHTPAX

OnucaHue TMOCIENOBATEIBHOCTH AJMUHUCTPATUBHBIX MPOLEAYpP IpH
NPEIOCTABIEHUN MyHUIUIIAIBHON YCIIYTH:

- IpUEeM W pEerucTpaius 3asBJICHUNA U JTOKYMEHTOB, HEOOXOIMUMBIX JIJIS
MPEIOCTABIICHUSI MyHUITUTIATIBHOM YCITYTH;

- TMOATOTOBKA U HAMpAaBIIEHUE MEXBEJOMCTBEHHBIX 3alpPOCOB O
MPEAOCTABICHUN  JIOKYMEHTOB, HEOOXOIUMBIX  JUIs pe10CTaBICHUS
MYHUIIUNIATBHOM YCIYT'M, HaxXOMSIIUXCS B PACIOPSHKEHUM WHBIX OPraHOB
roCyapCTBEHHOMW BJIACTH U OpraHU3AIINNA;

- pacCMOTpEHHUE 3asBJICHUS U IPUIIAraeMbIX JOKYMEHTOB;

- BbIJIa4a pe3yJbTaTa Ipe0CTaBICHUS MyHUIIMNATbHONW YCIIYTH.

3.1. [Ipuem u peructpaunusi 3asBICHUI U JOKYMEHTOB, HEOOXOIUMBIX ISt
MPEIOCTABIICHUSI MyHULIUTIAJIbHON yCIyTH

3.1.1. CoObitust (ropuaudeckue (aKThl), SBISIONINECS OCHOBAHUEM IS
HayaJia aIMUHACTPATUBHOMN IIPOLETYPHI:

oOpareHre TpaxaaHuHa (IMMOCPEACTBOM JIMYHOTO OOpAIIeHUs 3asBUTEIS
(mpencraBUTeNst 3asBUTENS), MO0 MOCPEACTBOM OpPraHU3AlMKU MOYTOBOM CBS3H,
M®II) B MecTHyHO aIMUHHUCTpPAIMIO C 3asBIEHUEM 1O (opMe COrIacHoO
[Ipunoxenuro Ne 2 k HacrodmeMmMy AJIMUHHCTPATUBHOMY PEMNIAMEHTY U
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JOKYMEHTaMH, YKa3aHHbIMH B IyHKTe 2.6 HacTosero AJAMHHHCTPATUBHOTO
perjamMeHTa.

3.1.2. OTBETCTBEHHBIM 3a BBIIOJHEHHE AJIMHHUCTPATUBHOW MPOLELYPHI
SBJISIETCS] MYHULIUITAJIBHBIN CITy>KAIllUi, OTBETCTBEHHBIN 3a MPUEM U PETHCTPALIUIO
3adBJICHUN U JOKYMEHTOB, HEOOXOIUMBIX UJISl MPEAOCTaBICHUS MYHHUIIUINAIbLHON

YCIYyTH — TJIaBHBIA CHEMUAIUCT OTAeNa 1o OJaroyCTpoWCTBY MECTHOU
aAMUHUCTPALINHY (J1aJiee — TJIABHBIN CIIENUATUCT MECTHOW aIMUHUCTPALIUH ).
3.1.3. Conepxanue u MPOJIOTIKUTETLHOCTD BBITIOJTHEHUS

aJMUHUCTPATUBHOM MPOLIEAYPHI.

['maBHBIA  CHENMATMCT MECTHOM  aJMUHHUCTpAlMM TOpH  OOpalieHuH
3asiBUTEJIEN B MECTHYIO a/IMUHUCTPALIHIO:

- OIpe/IeIIAET MPEAMET O0pallleHNUS;

- YCTaHABJIMBAET JUYHOCTD 3asIBUTENS U €TI0 TIOJTHOMOYHS;

- KOHCYJIBTHPYET 3asBUTENEH O MOpsake oQopMIeHUs 3asBICHUS U
IPOBEPSET MPABUILHOCTH €r0 OPOPMIICHUS;

- IpOBEpsAET HAIWYME JOKYMEHTOB M JA€T MX OLIEHKY Ha MpeAMET
COOTBETCTBHUSl NEPEYHIO JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.6 HACTOSLIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA;

- KCEpOKOMUpYeT JOKYMEHThl (B ciydyae HEOOXOIUMOCTH) IS
dbopMHUpOBaHUS TUYHOTO JIETIa,;

- (uxcupyer ¢pakt mpuema 3asBICHUN U JOKYMEHTOB B YKypHaje ydeTa
3a5BJICHUI Ha NPEIOCTABICHHUE BBIMCOK U3 MOXO3AWCTBEHHOW KHUTHM (fanee —
KypHan ydera) mo ¢opme, cornacHo Ilpunmoxkennto Ne 4 k HacTosemy
AJMUHHUCTPAaTUBHOMY PETJIAMEHTY;

[IpoIOKUTENBHOCT,  AAMUHUCTPATUBHOM — MNpPOLEAYpbl HE  JOJDKHA
IPEBBIIIATH OJHOTO PabOUero JAHs.

3.1.4. Kpurepuem mnpuHATHA pEUICHWS B paMKax aIMHUHHCTPATUBHOU
OpOLEAYPHl SBISETCS COOTBETCTBHE KOMIUIEKTa JOKYMEHTOB, TPEOOBaHUSIM,
YCTAHOBJIEHHBIM HACTOSIIIIMM AJMUHHUCTPATUBHBIM PETTIAMEHTOM.

3.1.5. Pe3ynpTatr aAMUHUCTPATUBHON MPOLIEAYPHI:

MIPUHATHE 3aBJICHUN U JOKYMEHTOB.

3.1.6. Cnoco6 dukcauu pe3yiabTaTa BbBIIIOJIHEHHUS aJIMHUHUCTPATUBHOU
IPOLIEAYPHI:

perucTpanys 3asBJECHUN U TOKYMEHTOB B KypHAJIE y4yeTa.

3.2. TloarotoBka ¥ HampaBlI€HUE MEXBEIOMCTBEHHBIX 3alpoOCOB O
NPEAOCTaBIECHUN JOKYMEHTOB, HEOOXOIUMBbIX ISt IPEAOCTABICHUS
MYHULIMNAIBHON YCIYTH, HaXOJAIIMXCA B PACIOPSIKEHUM WHBIX OpPraHoOB
roCyJapCTBEHHOM BJIACTU U OpraHU3alHii

3.2.1. CoObitus (ropuaudeckue ¢HaxThl), SBISIOMIMECS OCHOBAHUEM IS
Hayaja aJMUHHACTPATUBHOM POLIEAYPHI:

- PpETHUCTpaLMs 3asIBJIEHUNA U TOKYMEHTOB;

- HaJu4ue KOMIUJIEKTa JOKYMEHTOB, NPEAYCMOTPEHHBIX MyHKTOM 2.6
HACTOSIIEr0 AJMUHUCTPATUBHOIO PETJIAMEHTA.

3.22. B paMmkax aJIMHHHCTPAaTUBHOW MpPOLEAYPbl MYHULUIAJIbHBIN
COyXallMid  MECTHOM  aJMHUHUCTpPALIMM, OTBETCTBEHHBIM 3a  IOJATCOTOBKY,
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HaIlpaBJIeHUE MEKBEIOMCTBEHHBIX 3alpOCOB U TMOJYyYE€HHE OTBETOB HAa HHUX —
IJIaBHBIA CHELHAIUCT OTAeNa MO OJaroyCTpOWCTBY MECTHOW aJMHHHMCTpALUU
(mamee — TJHaBHBIM CHEUAIWCT MECTHOM aJAMUHHUCTPALMH), OCYILIECTBISAET
CJIEIYIOIIME aIMUHUCTPATUBHBIEC IEHCTBHUS:

- ompeAeNnsieT CcoCTaB  JOKYMEHTOB  (WH(poOpMaiuu), MOIeKaIuX
NOJIYYEHUIO MO MEXBEIOMCTBEHHBIM 3alpocaM, W OpraHbl (OpraHu3anuu), B
KOTOPBIE TOJHKHBI OBITH HAMPABIIEHBI MEKBEIOMCTBEHHBIC 3aPOCHI;

- MOArOTaBIJIMBAET MPOEKTHI MEKBEIOMCTBEHHBIX 3aIIPOCOB;

- NpU HEOOXOIMMOCTH TMPEJICTaBISET MPOEKThl MEKBEJOMCTBEHHBIX
3a1pocoB Ha MOJMHKCH VA YIOJHOMOYEHHOMY MO/IITUCHIBATD
MEXBEJIOMCTBEHHBIE 3alpOChl, B TOM YHCJE C HCIOJIb30BAHUEM 3JIEKTPOHHOU
MOJIKCH;

- HAampaBJISIET MEKBEIOMCTBEHHbIE 3aMPOCHI;

- MOJy4YaeT OTBEThl HA MEKBEJIOMCTBEHHBIE 3aIIPOCHI;

- aQHAJIU3UPYET JOKYMEHThl (MH(QOpMalMio), TOJYyYEHHbIE B paMKax
MEXBEJJOMCTBEHHOTO B3aUMOJIECUCTBUSA (OTBETHI HA MEKBEJIOMCTBEHHBIE 3aIIPOCHI),
Ha COOTBETCTBHUE HANPABICHHOMY MEXBEJOMCTBEHHOMY 3aIpPOCy.

MexBeTOMCTBEHHBIH 3aIIpOC JOJIKEH COINEPKATh CIECIYIOIIUE CBEICHU:

- HaMMEHOBaHUE opraHa (opranuzanun), HaIpaBJIAIOUIETO
MEKBEJOMCTBEHHBIN 3aPOC;

- HaMMEHOBaHUE OpraHa (OpraHu3allvu), B apec KOTOPOTrO HaIpaBIIsICTCS
MEXBEJIOMCTBEHHBII 3a11pOC;

- HAaMMEHOBAaHUE MYHHUIUNAIBHOW YCIYTH, JJIA MPEJOCTABICHHUS KOTOPOU
HEOOXOJIMMO TpEACTaBICHUE NOKYMEHTa W (Wiu) uHGOpMalUM, a TaKXKe, eClu
uMeercsa, Homep (MAEHTU(UKATOP) TAKOM YCIYTrM B PEECTpE TrOCYJapCTBEHHBIX
YCIIYT WA PEECTPE MYHULIUNTAIIbHBIX YCIIYT;

- YKa3aHH€ Ha TMOJOKE€HHWS HOPMATUBHOIO IPABOBOIO aKTa, KOTOPBIMH
YCTaHOBJICHO TIPEICTABIICHUE TOKYMEHTA U (WK ) HHGOPMAITIH, HEOOXOIUMOM IS
MPENOCTABIICHUSI YCIYTHM, M YKa3aHWe Ha PEKBU3UTHI JAHHOTO HOPMATHUBHOTO
MIPaBOBOTO AKTa;

- CBEICHUS, HEOOXOIMMBIC JUIsI TPEACTABICHHUS JOKyMEHTa U (WUJIN)
uH(pOpMAaIUU, YCTAaHOBJIEHHBIE HACTOSIIIUM AJIMUHUCTPATUBHBIM PErIAMEHTOM
MPEIOCTABICHUS MYHUIIMITAIILHONW YCIYTM WM PErJaMEHTOM MPEeI0CTaBICHUS
YCIYTH, a TaKKe CBEJCHUs, MNPEAYCMOTPEHHbIE HOPMATHBHBIMU MPABOBBIMU
aKTaMM KaK HEOOXOIUMBbIe JUIsl MPEACTABICHHUS TaKUX JOKYMEHTOB W (WJIN)
uHbOopMaIuy;

- KOHTaKkTHyl0  uH(pOpMalnuio  JJs  HampaBlIeHUs  OTBETa  Ha
MEKBEJIOMCTBEHHBIHN 3aIPOC;

- J1aTy HanpaBJICHHS MEXBEJIOMCTBEHHOI'O 3alpoca U CPOK OXKUIAAEMOIO
OTBETA Ha MEKBEJOMCTBEHHBIN 3aMpOC;

- (amunuio, ¥UMs, OTYECTBO M JOJDKHOCTH JIUIA, MOJATOTOBHBIIETO U
HaIlpaBUBILIETO MEXBEAOMCTBEHHBIM 3alpoc, €ro MOANHCh, B TOM YHCIE
ANIEKTPOHHYIO TIOAMNMHUCH, a TaK)Ke HOMEp cly)keOHoro TenedoHa W (UIM) aapec
AJIIEKTPOHHOM MOYTHI IAaHHOTO JIMIA JJIs CBSI3U;

MexXBEIOMCTBEHHBIN 3aITPOC HATIPABIISECTCS:
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- 0 3JIEKTPOHHOM 1oYTE;

- HHBIMH crioco0amu, He IPOTUBOPEYAIIMMHU 3aKOHOAATEIIbCTBY.

JlaTon HampasJ€HUs MEKBEJAOMCTBEHHOIO 3ampoca CYMTaeTcs Jara
OTIPABKHU JIOKYMEHTA C MEXBEJOMCTBEHHBIM 3aIIPOCOM IO 3JIEKTPOHHOM 1oure. B
cllyuae HampaBJICHHUs MEXBEIOMCTBEHHOTO 3ampoca HWHBIMU croco0amu,
IPELyCMOTPEHHBIMU 3aKOHOJIaTEIBCTBOM, ITHEM HaIpaBJICHUS
MEXBEJJOMCTBEHHOT'O 3aIpOCa CUUTAETCA JaTa IOYTOBOTO OTIIPABIICHUS.

3.2.3. IIpo10oKUTENBHOCTh AAMUHUCTPATUBHON MPOLIEAYPHI.

B cnydae HampaBieHHST MECTHOM aJIMUHHUCTPALAEN MEKBEIOMCTBEHHBIX
3alpOCOB B HCIIOJHUTENIbHBIE OpPTraHbl T'OCYIapCTBEHHOM BIACTH (OpraHU3alliN)
ropona CeBacTonojsi, HCHOJHUTEIbHBIE OpPraHbl TOCYJApPCTBEHHON BIACTU
(opranuzanuu) cyowektoB Poccuiickoit ®Penepauuu, (enepaibHble OpraHbl
UCIIOJIHUTENIbHOM BIAcTU (OpraHu3alliM), TOCYJapCTBEHHbIE BHEOIOKETHBIC
GoHABI, OpraHbl MECTHOTO CaMOYIpaBJeHUsS (B TOM YHCIE HUHBIX CYOBEKTOB
Poccuiickoit ~ denepanyin) 0  NPEJOCTAaBICHUM  HEOOXOJIUMBIX  CBEJCHUU
(IOKYMEHTOB), a TaKXe IIOJy4YEHHs OTBETOB HA HHUX IPOJOLKUTEIBHOCTh
aJIMUHUCTPATUBHOMN MPOLEAYPHI COCTABISET CEMb PaOOUMX JHEH.

WNupopmaniysg o HapylIeHUH CPOKOB OTBETA HAIpaBisieTcsl Ha oUlnaIbHbIe
azpeca 3JIEKTPOHHOM NOYTHI UCIIOJHUTEIBHBIX OPraHOB TOCYJIAPCTBEHHON BIIACTH
ropozna CeBacTonoJs, NpeIHAa3HAYCHHBIX IS HAIIPaBJICHUS MEXBEIOMCTBEHHBIX
3aIpOCOB U IOJYYEHUsI OTBETOB HA MEXXBEIOMCTBEHHBIE 3aIIPOCHI.

JIOTDKHOCTHOE JIMLIO, HE TPEJCTaBUBIIEE (HECBOEBPEMEHHO IPECTaBUBIIIEE)
3aMpOIICHHBIA JOKYMEHT (WM WH(OpMAINIO), TOMJICKUT aJIMHUHUCTPATUBHOM,
JUCUUIUIMHAPHOM  WJIM  HMHOM  OTBETCTBEHHOCTH B COOTBETCTBHHM  C
3aKOHOIaTeNbCTBOM Poccuiickoint denepanum.

3.2.4. AAMuUHUCTpaTHBHas NpoLEAypa  OCYLIECTBISETCS  TIJIABHBIM
CHEUATNCTOM MECTHOM aIMUHUCTPALIMH.

3.2.5. Kpurepuem MNpuHATUS peUIeHUsT B paMKax aJMHUHUCTPATUBHOMN
IPOLEYpPbl SBJIAETCS OTCYTCTBUE B IHPEICTABICHHOM 3asBUTEIEM KOMILJIEKTE
JOKYMEHTOB,  JOKYMEHTOB, YKa3aHHBIX B TMyHKTe 2.6  HacTosIiero
AJMUHHCTPAaTUBHOIO PETJIAMEHTA.

3.2.6. Pe3ynapTaTOM aJMUHUCTPATUBHON MPOLEAYPHI SBISETCA MOJyYECHHE
MECTHOM aJMUHUCTpaledl JOKYMEHTOB W HH(OpMaIMH, KOTOPbIE HAXOASATCS B
pacnopsKEHWH HHBIX HWCIOJHHUTENBHBIX OPraHOB T'OCYJApCTBEHHOW BIIACTH
(opranuzanuit), ¢eaepanbHbBIX OPraHOB HUCHOJHUTENBHOM BJIACTU U OpPraHOB
rOCyJIapCTBEHHBIX BHEOIOJKETHBIX (DOHIOB, OPraHOB MECTHOTO CaMOYIIPaBJICHHUS,
IIOJIBEJOMCTBEHHBIX WM OpraHu3allui, a TakKe KOTOpbIE 3asBUTENb BIIPABE
NPEACTaBUTh CaMOCTOSITENIbHO, YKa3aHHbIX B MyHKTe 2.6 HACTOSLIErO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.2.7. Cnocobom (ukcaumu pe3yiabTaTa BBINOJIHEHHUS aJIMHUHUCTPATHUBHOMN
OpOLEAYpBl SIBISETCS pErucTpanys 3ampoca M OTBETa Ha 3alpoc B KypHaie
perucrpauuy Ha OyMaKHOM HOCHTEIIE.

3.3. PaccMoTpenue 3asBIeHUs U IPUIIAraeMbIX TOKYMEHTOB

3.3.1. CoObitust (ropuaudeckue (HaKThI), SBISIONINECS OCHOBAHUEM IS
HayaJla aJMHUHHCTPATUBHOM  MPOLEAYPHl: HAJIWYUE 3aPErUCTPHUPOBAHHOIO
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3asBJICHUS] M MPUIOKEHHBIX JTOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.6 HACTOSLIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.2. OTBETCTBEHHBIE 3a BBINOJHEHUE aIMUHUCTPATUBHON MMPOLEAYPHI:

- THABHBIA CHOENHMATUCT OTAENa 1O  OJaroyCTpOWCTBY  MECTHOU
aAMUHUCTPAIINHU (J1aJiee — TJIaBHBIM CIIEIUATUCT MECTHOU aJIMUHUCTPAIUN);

- ['maBa BHYTPHUTOPOJCKOTO MYHHUITUTIATHFHOTO 00pa30BaHUs, HCTIOTHSIOIINAN
nonHomouust npencenarenss Cosera, ['maBa MecTHOW agMUHUCTpauuu (najiee —
['naBa ["araprHCKOTO MyHUIIMIIATTBHOTO OKPYTa).

3.3.3. T'maBa [@'arapmHCKOTO MYHHIIMIAIBHOTO OKpPYyra paccMaTpyBaeT
3asBJICHME W II€pelacT 3asBJICHUE C HAJIOKEHHOW pE30JIOLUENd TJIABHOMY
CHEIUAIIMCTY MECTHOM  aJIMUHUCTpAlMU JJIsl  TOJATOTOBKM  PEIIEHUS O
MPEAOCTaBICHUU WK 00 OTKa3€ B MPEAOCTABICHUN MYHUIIMTIATBHON YCIyTH.

3.3.4. TIpomomKATETLHOCTS AAMUHUCTPATHBHOW TMPOIEAYPHl HE JTOJDKHA
NpEeBbIIATh BOCBMHM pabouMx JHEH CO JHS MpPEACTaBICHUS 3asBICHUS U
JOKYMEHTOB, YKa3aHHbIX B TIyHKTEe 2.6 HacToAmero AJIMHUHUCTPATUBHOIO
periamMeHTa, B MECTHYIO aIMUHUCTPAIHUIO.

3.3.5. Ilpu oTcyTrcTBUM OCHOBaHUW JUIsi OTKa3a B MPEJOCTABICHHUH
MYHULIMNAIBHON  YCIyTH, MPEIyCMOTPEHHBIX IYHKTOM 2.9  HAcCTOSIEro
AJIMUHUCTPATUBHOTO periaMeHTa, TJIABHBIN CIELIHAIUCT MECTHOM
aAMUHUCTPAILIMM COTJIACHO CBEJCHUSIM, YKAa3aHHBIM B 3asiBIICHUM, OCYIIECTBIISIET
MOJTOTOBKY IMPOEKTa BBIMUCKUA M3 MOXO3SMCTBEHHOW KHHUTU 1O (PopMe COriacHO
[Tpunoxenuto Ne 5 k HacTosmeMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

Brinucka u3 moxo3siCTBEHHONW KHUTH COCTABIIICTCSA B ABYX DK3EMILISPax.

3.3.6. Ilpm Hamuuuum OCHOBAHWMW JJs OTKa3a B MPEIOCTABICHUU
MYHULMNAIBHOM  YCIyTH, MPEIyCMOTPEHHBIX IIYHKTOM 2.9  HAcCTOSMIEro
aIMUHUCTPATUBHOTO PETJIAMEHTA, IIaBHBIN CIEIUAIMCT MECTHOM aIMUHHUCTPALUN
OCYIIECTBISIET  TOATOTOBKY  yBEAOMJIICHHS  3asBUTENIO 00  OTKa3e B
MPEAOCTaBICHUHU BBIMUCKU U3 TTOXO35MCTBEHHON KHUTH.

3.3.7. Pe3ynbTaToM aJMUHUCTPATUBHOM MPOLEAYPHI SBISAETCS MOANUCAHUE
['maBoy ['arapyuHCKOro MyHMIHMIIAIBHOIO OKPYyTa BBIIUCKU W3 MOXO35MCTBEHHOU
KHUTA JMOO0 yBEJAOMJIGHHS 00 OTKa3e B IMPEJOCTABICHUM BBIMUCKU U3
ITOXO3SIMCTBEHHOU KHUTH.

3.4. Beiiaua pe3ynbTara npeoCcTaBICHHUs] MyHULIUITAIbHON YCITyTH

3.4.1. CoObitus (ropuaudeckue ¢GakThl), SBISIOMIMECS OCHOBAHUEM IS
Hayajga AaJMUHHUCTPATUBHOM TMpPOLEAYpPhl: 3aBEpUICHUE aJIMHHUCTPATUBHOMU
MPOLETYPHI IO PACCMOTPEHUIO 3a4BJICHUS U MTPUJIATa€MbIX JIOKYMEHTOB.

3.4.2. OTBETCTBEHHBIC 32 BHIMOJHEHUE aIMUHUCTPATHBHON MPOTIEAYPHI:

- 'maBa ["'arapyHCKOro MyHMIIMITAJIBHOT'O OKPYTa;
- TJaBHBIA CHOCIHAINCT OTAeJa M0 O0JaroycTpoicTBY MECTHOM
aIMUHHUCTPALNY (J1aJiee — TJIABHBIN CIENUATUCT MECTHOW aIMUHUCTPALIUN ).

3.4.3. Conepxxanue U IIPOJOJKATEIBHOCTb BBIIIOJIHEHHUS
aIMUHHUCTPATUBHOMN MIPOLIEAYPHI.

Brinucka u3 moOX034MCTBEHHONW KHUIM BBIAAETCS IVIaBHBIM CHELHUAIUCTOM
MECTHOHM aJIMUHUCTPAIMU JIMYHO 3aABUTEIIIO WJIHA YIIOJHOMOYEHHOMY 3asiBUTEIIEM
JIUIY Ha PYKU C TPEIbSIBICHUEM JIOKYMEHTA, yIOCTOBEPSIONIETO JIMYHOCTD, JINOO
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HaIpaBJIseTCs MO MoUTe MO yKa3aHHOMY ajipecy (Bblgaya pe3yibTaTa BO3MOXKHA B
CTPYKTYpPHBIX noapazaeiacHusx MOII).

VYBemomieHnne 00 OTKa3e B TMPEIOCTABICHUM MYHHUIIMIIATBLHON YCIIyTH
BBIAAETCS TJIABHBIM CIICIIHAIIMCTOM MECTHOW aIMUHHUCTPAIUU JMYHO 3asSBUTEITIO
WM YIOJHOMOUYECHHOMY 3asiBUTEJIEM JIMIly Ha PYKA TIOCHE TMPEabsSBICHUS
JIOKyMEHTa, YAOCTOBEPSIONIETO JMYHOCTh, JUOO HAIpaBisSeTCs MO TOYTe II0
yKa3zaHHOMY ajpecy (Bblgada pe3yJibTaTa BO3MOXKHA B  CTPYKTYPHBIX
noapasaeneHusx MOLI).

[TpoaomKUTENbHOCTD aIMUHUCTPATUBHON IPOLEAYPHI:

B TEUCHHUE TPEX pabOUMX JHEH CO JHS MPUHATHUS PEIICHHUS.

3.4.4. Pe3ynpTaToM aJIMHHHCTPATUBHOW TMIPOIEIYpPHl SBISETCS BbIJayva
(HampaBneHue 1o Toutre wiad nocpeactBoM  M®DII) 3asButeno  (ero
YIOJHOMOYEHHOMY MPEICTABUTEITIO):

- BBIMIMCKU U3 MOXO031MCTBeHHOW KHUTHU (cornacHo Ilpunoxxenuto Ne 5 k
HACTOSIIIEMY AIMUHHACTPATUBHOMY PETJIAMEHTY);

- yBeJIOMJIEHUs 00 OTKa3e B MPEIOCTABICHUU MYHUIIUIAIBHON YCIYTH
(cormacuo [punoxenuto Ne 6 k HacTosIeMy AIMUHUCTPATUBHOMY PETJIAMEHTY).

3.4.5. Cnoco6 ¢ukcauu pe3yiabTaTa BBITIOJIHEHHUS aJIMHUHUCTPATUBHOU
POLIETYPHI:

- peructpaiysi B COOTBETCTBYIOIEM >XypHalie (pakTa OTHPABKUA MOYTOBOMU
CBA3BI0 B ajpec 3asButens (OO ¢akra MONy4eHHUS 3asgBUTEIIEM B MECTHOM
aIMUHUCTPALIMH) BBIITUCKHU U3 TTOXO3SMCTBEHHOM KHUTH;

- ymbO0 perucrTpanys B COOTBETCTBYIOIIEM JKypHalie (akTa OTIpaBKH
3asBUTEIIIO TIOYTOBOM CBS3BI0, TUOO JIEKTPOHHOU IMOYTON YBEIOMIICHHS 00 OTKa3e
B IIPEIOCTABICHUY MyHHUITUTIATBHOU YCITYTH;

- B Ciy4yae BOJICU3BSIBJICHUS  3aABHUTENS  TOJYYUTh  PE3YJIbTAT
MIPEIOCTABIICHUS MYHUITUTIAILHOW YCIyrd B MHOTO(YHKIIMOHATEHOM IIEHTPE -
perucTpanus B COOTBETCTBYIOIIEM JXypHajie (hakTa HamNpaBJICHHUs JTOKYMEHTOB B
MHorodyHKIIMOHANBHBIN [IEHTP JUIs MOCIEAYIONIEH epeadn 3asiBUTEITIO.

3.4.6. B ciydae BBISBICHHS 3aABUTENIEM OIEYATOK, OMIMOOK B MOJIYYECHHOM
UM JIOKYMEHTE, SBJISIOIIEMCS PE3YJbTaTOM IMIPEIOCTaBICHUS MYHUIIMITAIBHON
yCIIyT'H, 3asBUTENIb BIpAaBe OOpAaTUTHhCS C 3asBICHUEM 00 HCHpPaBICHUU
JOMYIIEHHBIX OMEYaTOK W OIMMOOK B BBIAAHHBIX B pe3yJbTaTe MPEAOCTaBIICHUSA
MYHHUIIUTIATBHON YCIIYTH IOKYMEHTaX.

MakcumanbHbId CPOK HCIpPABICHUS JIOMYIIEHHBIX OINEYaTOK W OHIMOOK
cocTapisieT He Oosee 4 pabounx JHEH CO AJIs MOCTYIUJICHHS 3asBICHUS B MECTHYIO
aIMUHUCTPAITHIO.

4. (I)OprI KOHTPOJIA 3a HCITOJTHEHUEM A/IMUHUCTPATHBHOI'O PErijiaMeHTa

4.1. Texkymuii KOHTPOJb 32 COOIIOJCHUEM TOCIIEIOBATEILHOCTH JICUCTBUH,
ONPENCIICHHBIX AAMWUHUCTPATUBHBIMU NPOLEAYPAMH 10  MPEIOCTABICHUIO
MYHULUNAIBHON  YCIYyTH,  OCYIIECTBISETCS  HAYAIBHUKOM  OTAENa IO
0J1aroyCTpPOMCTBY MECTHOM aIMUHHUCTPAITUH.
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[To pe3ynbratam KoHTpoJis ['1aBoil ["arapuHCKOro MyHMIIMIIAIIBHOTO OKpyTa
COCTAaBJISIETCS aKT MIPOBEPKH B IBYX IK3EMIUISIPAX, KOTOPBIM JTIOJKEH COACPKATh:

- 1aTy, BPEMsI © MECTO COCTABJICHHSI AKTa IIPOBEPKH;

- OCHOBaHMS K MPOBEJAEHUIO NPOBEPKH, JaTy U HOMEP PaCIOPSLKEHHS O
IPOBEICHUH NTPOBEPKU;

- CIIUCOK JTOJKHOCTHBIX JIMILI, IPUBJICYEHHBIX K TPOBEPKE;

- CBEIECHHUS O pE3yJIbTaTax IPOBEPKH, B TOM YHUCJIE O BBISBICHHBIX
HapyIIEHUSAX OO0s3aTeNbHBIX TpeOoBaHWUN W TpeOOBaHWM, YCTAHOBIEHHBIX
HACTOSIIIIMM AJIMUHHCTPAaTUBHBIM PETJIAMEHTOM;

- cBeJieHUs 00 O3HAKOMJIEHMM WJIM OTKa3e B O3HAKOMIIEHHH C aKTOM
OPOBEPKM  MYHUIUIAIBHOTO CILy’Kalllero MECTHOM  aJMUHUCTpAaIUH,
OTBETCTBEHHOT'O 3a MPENOCTaBIECHUE MYHHMIMNAIbHOW YCIyTH, B OTHOLUIEHUU
nercTBui (0e31eiCTBUI) KOTOPOTO OCYLIECTBIISETCS TEKyIIasi IPOBEPKa;

- noamucu ['maBel  T'arapuHCKOro MYHMIIMNANBHOTO OKpyra u
JOJKHOCTHBIX JIMII, Y4aCTBOBABIIMX B MPOBEPKE.

Ha ocHOBaHMM aKkTa TIPOBEPKH, B CiIy4yac BBISBICHUS HAPYIICHHM
o0s3aTeNbHBIX TpeOOBaHWNW W  TpeOOBaHMI, YCTAHOBJICHHBIX HACTOSIIUM
AJIMUHUCTpPAaTUBHBIM perjaMeHToM, [naBoi ['arapuHCKOro MYHHIIUMIIAIBHOIO
OKpyra B TE€U€HHE TpeX pabo4yux JAHEW C AaThl MOANUCAHUS aKTa IPOBEPKH,
U3JIaCTCsl PacCHopshKEHUE OO0 YCTpaHEHUM NPUYMH M YCJIOBHUM, MPUBEAIINX K
HapyLIEHUI0, W O TMPHUBICYEHUU K JUCHUILNIMHAPHOW OTBETCTBEHHOCTU
MYHUIMNAIBHBIX  CIY)KAIUX MECTHOM  aJIMHMHHMCTPAallMA, YbH  JCHCTBUSA
(Oe3neiicTBUE) MPUBEIN K HAPYIICHHUIO.

B cinydae, eciu mNpoBEpKOM BBISIBIEHO, 4TO JeiicTBUs (Oe3aeiicTBHE)
MYHUIUOATBHBIX CIYXaIIUX MECTHOW aJMUHUCTPALMU COJEPKUT MpPU3HAKU
COCTaBa aAMHUHHMCTPATUBHOIO NIPABOHAPYIIEHUS, IPEAYCMOTPEHHOIO CTaTbei 5.63
Konekca Poccuiickoit ®enepanun 00 aIMHUHUCTPATUBHBIX MPABOHAPYIICHHSX,
I'maBa I'arapmHCKOro MyHMIIMIANBHOTO OKpYra B TE€UEHHE JABYX pabOuux JHEU
HaIpapJsieT MaTepualibl MIPOBEPKU B MPOKyparypy l'arapuHckoro paiiona ropoja
CeBacTomosist i TPUHATUS ~ pEHIeHHss O  BO30yKAeHHM  Jena o0
aAMUHUCTPATUBHOM IPABOHAPYIIICHHUU.

4.2. T'maBa TarapuHCKOr0 MYHMIIMNAIBHOIO OKpyra OCYIIECTBIISET
KOHTPOJIb 3a:

HaJUIeKAIUM UCIIOJIHEHUEM HACTOSIIEro AJMUHUCTPATUBHOTO perjiaMeHTa
MYHUIIUNATBHBIMA  CIY>KalllAMA MECTHOM aJIMUHHMCTPALIUU, HEMOCPEICTBEHHO
PENIOCTABISAIOIMMHA MYHULIUIIAJIBHYIO YCIYTY;

o0ecre4eHneM COXPAaHHOCTH TPHUHATHIX OT 3asiBUTENS JTOKYMEHTOB U
COONIOICHUEM MYHMIMMAIBHBIMUA  CIIyKAIlMMHA  MECTHOM  aJIMUHUCTpPALIUH,
HEMOCPEACTBEHHO MPEAOCTABISIONIMMI MYHUIIMIAIBHYIO yCIyTry, TpeOOBaHUI K
cOopy 1 00pabOTKEe MEPCOHATLHBIX TAHHBIX 3asBUTEIIS.

4.3. T'maBa I'arapyHCKOrO MYHULHIIAJBHOTO OKpPYra, MYyHULHUIAJIbHBIE
CIyXallie MECTHOM aJMUHUCTPALlMU, HEMOCPEACTBEHHO MPEIOCTaBISIONINE
MYHUIIUNIATBHYIO YCIYTY, HECYT MEPCOHAIbHYIO0 OTBETCTBEHHOCTD 3a COOJIIOICHUE
CPOKOB M TMOpsiAKa MpUeMa JIOKYMEHTOB, CBOEBPEMEHHOCTb O(OpMIECHHUS U
OTMPABIICHUS  MEXBEJIOMCTBEHHBIX  3alpOCOB, COOTBETCTBHE  PE3YyJbTAaTOB
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paccMOTpeHMsI TOKYMEHTOB TPEOOBAHUSAM 3aKOHOJATENbCTBA, IPUHATHE MEp IO
IPOBEPKE IPEICTABICHHBIX JOKYMEHTOB, COOJIIOJEHHUE CPOKOB U HOpsIKa
IIPEAOCTAaBICHNS MyHULIMIIAIBHON YCIYTH, NOATOTOBKU OTKa3a B IPEAOCTABICHUN
MYHUIIMIIAJILHON YCIIyTH, 32 COOJIIO/IEHNE CPOKOB U MOPSIIKA BBIIAYH TOKYMEHTOB.
[lepcoHanbHass OTBETCTBEHHOCTH I J1aBbl ['arapMHCKOro MyHULIMIIAIIBHOTO OKPYTa,
MYHULUOAIBHBIX  CIYXKAIIUX MECTHOW aAMUHUCTPALMH, HEMOCPEICTBEHHO
NPENOCTABISIOMINX MYHULHUIAIBHYIO YCIYTy, 3aKpeIuiieTcss B JIOJDKHOCTHBIX
UMHCTPYKLUAX WIM COOTBETCTBYIOIIMM MYHHMIIMIAJIbHBIM IPAaBOBBIM aKTOM B
COOTBETCTBHUH C TPEOOBAaHUSIMHU 3aKOHOIATENIbCTBA.

B yacTHOCTH, TOMKHOCTHBIE JTMIAa U MyHULUNIAIBHBIE CIYy’KAIlUE MECTHOU
aAMUHHCTPALIMM, HEMMOCPEACTBEHHO NMPEIOCTABIAIONIME MYHULIMIIATBHYIO YCIYTY,
HECYT OTBETCTBEHHOCTb 34:

- TpeOoBaHME Yy 3adABUTENS JOKYMEHTOB WA HUH(opmManuu aubo
OCYILECTBJICHUSI JCUCTBUM, INPEICTABICHUE WJIM OCYLIECTBICHUE KOTOPBIX HE
MIPEAYCMOTPEHO HOPMAaTUBHBIMM ITpaBOBbIMM akTamMu Poccuiickont denepannu,
HOPMATHBHBIMM TIPaBOBBIMH akTaMu ropoaa CeBacTomossi, MyHHLHMIAIbHBIMU
IIPaBOBBIMH aKTaMU IS IPEJOCTABICHNUS] MyHULIUITAJIBHOM YCITyTH;

- 3arpeboBaHUE C 3asgBUTENs NPU NPEJOCTABICHUU MYHHUIUNAIBHOM
yCIyI'M IUIaThl, HE MPEAYCMOTPEHHOW HACTOAIMM AJIMHHUCTPATHBHBIM
perlaMeHToM;

- OTKa3 B IIpUEeME  JOKYMEHTOB, IIPEIOCTaBICHUE  KOTOPBIX
IIPELYCMOTPEHO HACTOSIIMM AJIMUHUCTPATUBHBIM PETJIAMEHTOM, Y 3asIBUTEJIS;

- OTKa3 B MNPEIOCTABICHUH MYHULMWIIAIBHOW YCIYTH, €CIIM OCHOBAHUS
OTKa3a HE NpPeaycCMOTpeHbl (enepadbHbBIMM 3aKOHAMM U NPUHATHIMU B
COOTBETCTBUM C HUMHU MHBIMH HOPMATHUBHBIMU NpPaBOBBIMH akTaMu Poccuiickoi
®denepauny, 3aKOHaAMU M WHBIMM HOPMATUBHBIMH IMPAaBOBBIMU aKTaMHU TOpoJa
CeBacTormnossi, MyHULIUITAIbHBIMU ITPABOBBIMH aKTaMU;

- HapylleHHWE CpOKa pEerucTpauuy 3ampoca O IPEJOCTABICHUU
MYHULUIIAIBHON YCIYT!

- HapyIIEHHUE CPOKA IIPENOCTABICHUS MYHULIUIIAJIBHON YCIYTH;

- HapyLIEHUE CPOKa WJIM MOPAIKA BbLIAYM JTOKYMEHTOB IO pe3yibTaTam
IIPEIOCTABICHUS MyHULIMIIAIbHOW YCIIYTH;

- TPUOCTAHOBJICHUE IPEIOCTABICHUS MYHULUIAIBHOW YCIYTH, €CIH
OCHOBaHUSl NPHUOCTAHOBJICHUS HE MPEAYCMOTPEHBI (peiepaibHBIMM 3aKOHAMHM U
IPUHATBIMA B COOTBETCTBUM C HUMU MHBIMH HOPMAaTUBHBIMU ITPAaBOBBIMHU AKTaMH
Poccuiickon denepannn, 3aKOHAMU U UHBIMU HOPMAaTUBHBIMU IIPABOBBIMU AKTAMHU
ropoaa CeBacTonosisi, MyHUIMIIaIbHBIMH IPABOBBIMU aKTAMH;

- TpeOOBaHUE Y 3aABUTENS MIPU MPETOCTABICHUU MYHHUIIMITAIEHOW YCIYTH
JOKYMEHTOB HJIM UH(POpPMAIUH, OTCYTCTBUE U (M) HEJOCTOBEPHOCTh KOTOPHIX HE
yKa3bIBAIMCh IIPU MEPBOHAYATFHOM OTKa3€e B MpHUEME JTOKYMEHTOB, HEOOXOIUMBIX
JUIL TPENOCTABICHUS MYHULMIAIBHOM YCIyTH, 3a MWCKIIOYEHUEM CIIy4aes,
MPEyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctateu 7 denepanbHoro 3akoHa Ne 210-
D3.

- HarmpaBJieHHe HEOOOCHOBAHHBIX MEKBEIOMCTBEHHBIX 3aIIPOCOB;
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- HapyuleHUE CPOKOB TMOATOTOBKM MEKBEIOMCTBEHHBIX 3allpOCOB U
OTBETOB Ha MEKBEJOMCTBEHHbIE 3aMPOCHI;

- HEOOOCHOBAHHOE HEIPEICTABICHHE uHbOopMaIuu Ha
MEXBEJOMCTBEHHBIE 3aITPOCHI.

4.4. TlonoxxeHusi, XapakTepu3ymolue TpeOOBaHUSA K TOPAAKY M ¢dopMam
KOHTPOJIS 32 NPEIOCTABICHUEM MYHULMIIAIBHOW YCIYTH, B TOM YHCIIE CO CTOPOHBI
TpakJaH, UX 00bEIMHEHUI U OpTaHU3aIIHiA

KoHTposib 3a NpeaoCcTaBI€HWEM MYHHULIMIAIBHONW YCIYTH CO CTOPOHBI
rpaxaaH, UX OObEIMHEHMH M OpraHM3alllii OCyIIEeCTBIsSETCS B (QopMme MpHuema,
paccMOTpeHHs] W ONEpPaTUBHOTO pEarupoBaHUs Ha OOpalleHUsT U KAJIOOBI
3asBUTENIE 10 BOMpOCAM, CBSA3aHHBIM C MPEJOCTABICHUEM MYHMIIMIAIbHON
YCIIyTH.

5. JlocyneOHbiii (BHeCYAeOHBbI) MOPSAIO0K 005KAJOBAHUSA PELICHUHA 1
aercTBUil (0e31ecTBHS) MECTHOM aAMUHUCTPALMHU NIPH MPEIOCTABJICHUHU
MYHULIUNAJIBHON YCJIYTH, MHOTO()YHKIIMOHAJIBLHOIO LIEHTPA, 2 TAKIKe
JAOJIKHOCTHBIX JIMI U MYHUIIUNIAJABHBIX CIYKAIIMX MECTHON aIMUHUCTPALMHA

5.1. 3asBUTENM UMEIOT MPABO Ha JocyaeOHoe (BHECyneOHOe) 0OXKaloBaHKe
pemeHuit u aedcTBuil (0€374€MCTBUS), MPUHATHIX (OCYIIECTBISIEMbIX) MECTHOM
aMUHUCTpAIIMEH, B XO/I€ MPEI0CTaBICHUS MyHUIIUITAIBHOW yciryTu. JlocyneOHbIi
(BHECYIeOHBIN)  MOPSAOK  OOXAaJIOBaHUS  HE  HCKIIOYAeT  BO3MOXKHOCTh
00’KaJIOBaHUS pelIeHu’ 151 JNEUCTBUN (6e3nelicTBUS), MIPUHSTHIX
(OCyIIECTBIISIEMBIX) B X0JI€ MPEAOCTABIICHNUSI MYHULIMIIAIIBHON YCIIYTH, B Cy1€0HOM
nopsnke. [locyneOHblil (BHECYAeOHBIN) NOPAIOK 00XKajIOBaHUS HE SIBISETCS IS
3asIBUTEIISI 00s13aTEIBHBIM.

3asBUTENIb MOXET OOpaTUTBCS C >Kalo0OW B TOM YHCIE B CIEIYIOMIMX
ClIyvasx:

- HApYLIEHHUE CPOKa PETUCTPALUM 3aIpoca 3asiBUTENSL O MPEAOCTABICHUN
MYHULHUNAIBHOUN YCITYTH;

- HAapyUIEHHE CPOKA MPEIOCTABICHHUS MyHULIUIIAIBHON YCIYTH;

- TpeboBaHME Yy 3adABUTENS JOKYMEHTOB WM HUHOpManuu Judo
OCYILIECTBJICHUS ACHUCTBHUI, MPEINCTABICHUE WM OCYLIECTBICHUE KOTOPBIX HE
NpPEAYCMOTPEHO HOPMATHUBHBIMHU IPaBOBBIMH akTamu Pocculickoit ®enepanuu,
HOPMAaTUMBHBIMM IPAaBOBBIMH akTamu ropoja (CeBacTonoss, MYHHIUMIAIbHBIMU
MPABOBBIMM aKTaMH JJIsl IPEIOCTABIICHHUSI MyHUIIUITAIIBHOW YCITYTH;

- OTKa3 B MpuéMe JOKYMEHTOB, IPEIOCTAaBIECHUE  KOTOPBIX
MPEyCMOTPEHO HOPMATUBHBIMU NpPaBOBbIMU akTamu Poccuiickon ®depepauuu,
HOPMAaTUBHBIMHU TMPABOBBIMH akTamu ropoja CeBacTomosisa A NPeaoCTaBICHUS
MYHULIUNIAIBHON YCITYyTH, Y 3asIBUTEII;

- OTKa3 B MPEJOCTaBICHUM MYHUIMIAIBHOW YCIyTH, €CJIIM OCHOBAHUS
OTKa3a He NpeaycMOTpeHbl (enepanbHbIMM 3aKOHAMH M TPUHATBIMH B
COOTBETCTBUM C HUMHM WHBIMHM HOPMAaTHUBHBIMH MPABOBBIMU akTaMu Poccuiickoi
®denepanyy, 3aKOHAMW W WHBIMHM HOPMATUBHBIMH TPABOBBIMU aKTaMHU TOpojia
CeBacTorossi, MyHUIIMITAIbHBIMYU MPABOBBIMU aKTaMU;
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- 3aTpe0OBaHME C 3asBUTENIA MPU MNPEIOCTABICHUM MYHULIMIATIBHON
yCIYTM TUIaThl, HE NPEAYCMOTPEHHOW HOPMAaTUBHBIMHM IIPABOBBIMH aKTaMHU
Poccuiickorn  @enepanny, HOPMATUBHBIMM  NPABOBBIMM  aKTaAMU  TOpoOJa
CeBacrormois;

- OTKa3 MECTHOM aJMUHUCTPAINH, OTKA3 MYHUIMIAIBLHOTO CIIYXalIEro
MECTHOM  aJIMHHHUCTpPAIMM, MHOTO(DYHKIIMOHAIILHOTO  IIEHTpa, pal0OTHHKA
MHOTO(YHKIIMOHAIILHOTO IIEHTPA, OpraHU3alldid, MPeIyCMOTPEHHbIX YacThio 1.1
crateu 16 ®enepanbHoro 3akona Ne 210-D3, win nx paOOTHUKOB B MCIPABICHUN
JOMYIIEHHBIX HWMH ONEYaTOK M OmMUOOK B BBIJAHHBIX B  pe3yJibTare
NPEAOCTaBICHNUS MYHHUIIMIIAJILHOW YCIyrd JIOKYMEHTax JHOO HapyIlleHue
YCTAHOBJICHHOT'O CpOKa TaKUX HCIPABJICHU;

- HapylIeHUEe CpOKa WJIU TMOpsJKa BbIJaud JOKYMEHTOB MO pe3ysibTaTaM
Mpe0CTaBICHUS MYHUITUTIAILHON YCITYTH;

- TPUOCTAHOBJIEHUE TMPEIOCTABICHUS MYHULMMNAIBHON YCIYrH, €clu
OCHOBaHMsI TPUOCTAHOBJICHUS HE MPEAYCMOTPEHbI (enepalbHbIMU 3aKOHAMHU U
MPUHATHIMA B COOTBETCTBUM C HUMU MHBIMU HOPMATHMBHBIMHU IPABOBBIMU aKTaMU
Poccuiickon denepanyn, 3aKkOHaMU M1 UHBIMA HOPMATUBHBIMU IPABOBBIMU aKTaMHU
ropoaa CeBacTomnosisi, MyHUIIUIIAJIbHBIMYA MIPABOBBIMU aKTaMU;

- TpeOOBaHUE y 3asIBUTEIS NP MPEAOCTABICHUH MYHUIIUTIAIBHON YCIIYTH
JIOKYMEHTOB WJIM UH(OpPMAIUU, OTCYTCTBUE U (MIJIH) HEJJOCTOBEPHOCTH KOTOPHIX HE
YKa3bIBAJIMCh MIPH MEPBOHAYAILHOM OTKa3e B MPUEME JIOKYMEHTOB, HEOOXOUMBIX
JUISL  TIPEIOCTABJICHUS MYHUIIMIIAIBHON yCcIyrH, 100 B MPEeA0CTaBICHUU
MYHULIUNAIBHON YCITYyTH, 32 UCKIIFOUEHUEM CITy4aeB, MPEAYCMOTPEHHBIX TyHKTOM
4 gactu 1 crareu 7 ®enepanpHoro 3akona Ne 210-D3.

5.2. JKaynoba MoxkeT ObITh TO/IaHa 3aBUTEIIEM:

5.2.1. B mnucemeHHoil ¢opMe Ha OyMa)XKHOM HOCHUTEJIE B MECTHYIO
aIMUHUCTPAIIHIO, TI0 aJAPECy U B COOTBETCTBHH C TpadukoM pabOThI, YKa3aHHBIM B
nyHkTe 1.5.1 HacTosiero AJIMUHUCTPATUBHOTO PETJIaMEeHTA.

XKanoba B nmucbMeHHOM (opMe MOXKET OBITH TaK)KE HAMpaBIIeHA IO TOYTE.

B cnydae mopaum xanoObl MpU JUYHOM IPHUEME 3aSABUTENb MPEACTABISIET
JOKYMEHT, YAOCTOBEPSIOIIHI €r0 JUYHOCTh B COOTBETCTBUU C 3aKOHOAATEIBCTBOM
Poccuiickon denepanum.

B cnyuae ecnu xanoba mojaercs depes MpeACTaBUTENS 3asBUTENS, TAKKeE
NPEACTABISAECTCS JOKYMEHT, MOATBEPKAAOIIMKA MOJHOMOYHUS Ha OCYILIECTBICHUE
JNEWCTBUM OT HMMEHHU 3asBUTENsA. B KayecTBe JOKYMEHTa, MOATBEPKIAKOLIErO
MOJITHOMOYHSI Ha OCYIIECTBIICHUE ICHCTBUU OT WMEHH 3asSBUTENSI, MOXKET OBITh
IIPEACTABIICHA:

- odopmiIeHHasT B COOTBETCTBHHM C 3aKOHOJATEILCTBOM Poccuiickoit
denepanun TOBEPEHHOCTH (I1s1 PU3UUECKUX JIHIT);

- odopmIIeHHasT B COOTBETCTBMM C 3aKOHOJATEILCTBOM Poccuiickoit
®denepanMy  JI0BEPEHHOCTh, 3aBEpPEHHAs IE€4YaThlo 3asBUTENS (NP HAIUYUU
neyaTv) U MOAIUCAaHHAS PYKOBOJAUTEIEM 3asiBUTENS WIM YIOJIHOMOYEHHBIM 3TUM
PYKOBOJIUTEIIEM JIULIOM (7151 FOpUINYECKUX JINIT);

- KOINHUS pEIIeHUs O Ha3HAYeHWW WM 00 u30paHuu JUOO MpHKaza o
Ha3HaYeHUU (U3UYECKOTO JIUIA Ha JOJDKHOCTh, B COOTBETCTBUM C KOTOPBIM TaKOe
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dbusnyeckoe aMIO 0O0JaJaeT MpaBOM JEHCTBOBATb OT MMEHHU 3asBUTEN 0Oe3
JIOBEPEHHOCTH.

5.2.2. B »anextpoHHoi ¢opme, ¢ HCHOIb30BaHHEM WH()OPMAIMOHHO-
TEIEeKOMMYHUKAIMOHHON ceTu «VHTepHEeT» (B TOM 4HCIE MOCPEICTBOM
3JIEKTPOHHOM MOYTHI), O(UIIUATBHOTO CaliTa MECTHOM aMUHUCTPALIUY.

[TouroBelii agpec, CHpaBOYHBIA TeNePOH U aApec HJIEKTPOHHOM MOYTHI
MECTHOM  QAMUHHCTPALlMM  yKa3aH B  IIYHKTE 1.5.1  Hacrosmero
AJMUHUCTPATUBHOTO perjlaMeHTa.

[Ipu momade >xamoObl B 3JEKTPOHHOU (OpME NOKYMEHTHI, yKa3aHHBIC B
nyHkre 5.2.1 Hacrosmero AJIMUHHUCTPATUBHOIO pErjlaMeHTa, MOTryT ObITh
IPEACTABICHBI B (DOPME AJIEKTPOHHBIX JOKYMEHTOB, MOAMUCAHHBIX 3JIEKTPOHHOU
MOAIIUCHI0, BHUJ KOTOPOM MPEAYCMOTPEH 3aKOHOAATEIbCTBOM Poccuiickon
denepauuu, Mpu 3TOM JTOKYMEHT, YAOCTOBEPSIOMIUNA JIMYHOCTH 3asIBUTENS, HE
TpeOyeTcs.

5.2.3. Kanoba moxer ObITh nonaHa 3agButTeneM uyepe3 MOIl. Ilpu
nocTyruieHun kamoosr MO®PI[ obecrmeunBaer ee 1mepegadyy B MECTHYIO
aJIMUHUCTPALIMIO B TOPSAKE M CPOKH, KOTOPHIE YCTAHOBJIEHBI COIJIALIEHHEM O
B3auMOJICMCTBUM Mexay MOIl u MecTHOW aaMUHUCTpAllUEH, HO HE MO3JIHEE
cllelyto1ero padodero JHs CO AHS MOCTYIICHUS Kajl00bl.

5.3. Kamoba mnHa pemeHus wu JeWcTBusA (0e3MelCTBHE) MECTHOM
aIMUHUCTpalMi, €€  JODKHOCTHBIX  JIMI, MYHHUIMIAIBHBIX  CIy)KaIluX
paccmarpuBaercs I maBoii ["arapHCKOro MyHUIIMIAIBHOTO OKPYTa.

5.4. Kanoba nomkHa COIepKaTh:

- HaMEHOBAHHE MECTHOM aJMUHHUCTPALMH, JOJDKHOCTHOIO JMIA MECTHOU
aAMUHUCTPALIMK JMOO MYHHUIIMIAIBHOTO CIYKaIlllero, PpEeIIeHUs W JIEUCTBUS
(Oe3meicTBHE) KOTOPHIX 00XKATYIOTCS;

- (gamMunuo, uMs, OT4eCTBO (MOCIEAHEE - MPU HAIUYUM), CBEICHUS O
MECTE KUTENbCTBA 3aABUTEINS - (PU3NYECKOrO JUla JTMO0 HAMMEHOBAaHUE, CBEJICHUS
0 MECTe HaXOXICHUS 3asBUTEIS - IOPUAUYECKOro JHIa, a TakKe HoMep (HoMmepa)
KOHTaKTHOTO TenedoHa, aapec (aapeca) dJIEKTPOHHOM MOYTHI (MPU HAJTUYUHU) U
MOYTOBBIN a/ipec, 0 KOTOPBIM JTOJKEH OBITh HAIIPABIIEH OTBET 3asBUTEIIIO;

- cBelleHHs 00 OO0XaldyeMbIX peIIeHUsIX M JCHCTBUsIX (Oe31eHCTBHM)
MECTHON aJMUHUCTpPALNH, JOHKHOCTHOTO JIUIAa MECTHOM aIMUHHUCTpaIuu 100
MYHUIUTIATIBHOTO CIIYKalllero;

- JI0BOJIbI, HA OCHOBaHUM KOTOPBIX 3asIBUTENb HE COIJIACEH C PEIICHUEM U
nerictBueM (0Oe3meWCTBHEM) MECTHOM aJIMHHHCTPAIMU, JOJKHOCTHOTO JIMIIA
MECTHOW aJIMUHUCTPALIMU JTUO0 MyHHUIUIIAIEHOTO CIIY>)KaIero. 3asBUTEIEM MOTYT
OBITh TPENCTaBICHbl JOKYMEHTHI (MpU HaJIM4YWHU), MOATBEPKIAIOUINE JTOBOIbBI
3asgBUTEIS, JINOO UX KOTIUU.

5.5. 3asgBuTeNb MMEET MPABO HA MOJyYEHHE HMHPOPMAIMH U JTOKYMEHTOB,
HEO0OXOMMBIX JIJIT 000CHOBAHUS U PACCMOTPEHUS KaJIOOBI.

5.6. Kanoba, moctynuBmiasi B MECTHYIO aJIMHHHUCTPALHIO, TOJJICKHUT
perucTpaluy He MO3JHee CIeAYIoIero pabodyero JHSA CO JHS €€ MOCTYIUICHUS.
Kanoba mnomnexut paccMoTpeHuto ['nmaBoi ['arapuHCKOro MYHHUIIMIAIBHOTO
OKpyra, B TeUeHHE MATHAAIATH pabouux JHEH CO JIHS €€ PEerucTpaluu, eciiu 0oJiee
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KOPOTKHE CpPOKM  PAacCMOTPEHMsS  >KaloObl HE  YCTAHOBJEHbI  MECTHOM
aIMUHUCTPALIUECH.

Cpox paccMOTpeHUs Kan00bl HCUUCIISIETCS CO THS PETUCTPALAN KATOOBI.

B cnyuyae oGxkanmoBaHHMs OTKa3a MECTHOM aJMUHHUCTPALUHU, JOJKHOCTHOTO
JUIAa MECTHOW aJIMHHHCTPAllUd B NpUEME TOKYMEHTOB Yy 3asBUTENS JUOO B
UCITPaBJICHUM JOMYIICHHBIX OMEYAaTOK M OMMOOK WM B Cilydae O00KalloBaHUS
HapyIIEHUs YCTAHOBJICHHOTO CPOKA TAKUX MCIPABJICHUH jkalloba paccMaTpruBaeTCs
B T€UCHUE MATU pabOUMX JHEHN CO JHS €€ PeTuCTpaIuu.

5.7. Tlo pesynpTaTam paccMOTpeHusi xanoOel [maBa ['arapuHCKOTO
MYHUIIUNIATBHOTO OKpYTa MPUHUMAET OJAHO U3 CIAEAYIOIIMNX PEIICHH:

- YIOBJIETBOpSIET kajlo0y, B TOM uHclie B (opMe OTMEHBI MPHUHATOrO
pelleHusl, UCIpaBJIEHUs JOIMYIICHHBIX OMNEYaTOK W OIMMOOK B BBIJIAHHBIX B
pe3yibTaTe MNPEIOCTaBICHUS MYHUIUIAIBHOM YCIYyrM JOKYMEHTaX, BO3Bpara
3asIBUTEI0 JICHEKHBIX CpPEJICTB, B3UMAaHUE KOTOPBIX HE MPELyCMOTPEHO
HOPMATUBHBIMHU TPaBOBBIMU akTamu Poccuiickoit deaepariuu, HOPMATUBHBIMU
MPaBOBBIMH aKkTaMu ropojia CeBacTomnods, a TAKkKe B UHBIX (hopmax;

- OTKa3bIBACT B YJIOBJIECTBOPEHHUH >KaJOOBbI.

5.8. He mno3nHee paHS, CHEAYIOUIETO 3a JHEM MPUHATHS PEHICHUs,
YKa3aHHOTO B MYHKTe 5.7, 3asBUTENI0 B NMUCBMEHHON (opmMe W MO >KeTaHUIo
3asiBUTENSL B DJICKTPOHHOM (hOpMe HAampaBlsIeTCs MOTHBHPOBAHHBIH OTBET O
pe3yNbTaTax pacCMOTPEHUS KATOOBI.

B oTBete 10 pe3ynpTaTaM pacCMOTPEHHUS Kal00bl YKa3bIBAIOTCS:

- HaUMEHOBAaHME MECTHOW aJMHHUCTpAIUH, JOKHOCTh, (paMUUs, UM,
OTYECTBO (MPU HATUYKH ) JOJDKHOCTHOTO JIMLA, IPUHIBLIETO PEIICHHE T10 KaJI00¢€;

- HOMEp, Jlata, MECTO MPUHATHSA PEIICHMs, BKJIOYas CBEICHUSA O
JOJDKHOCTHOM — JIMIIEe, pelleHue Wik JeictBue (0e31eiCcTBUE) KOTOPOTo
o0XxaIyercs;

- paMuIus, UMsi, OTUYECTBO (MPU HAJIMYMHU ) UJTM HAUMEHOBAHUE 3asIBUTES;

- OCHOBAHUS JUIsl IPUHATHSI pEUICHUS 110 JKajao0e;

- IPUHSATOE MO kKano0e pelIeHue;

- B Cllydyae MPHU3HAHMS KaJTOObl MOJJIEKAIICH YIOBIETBOPEHUIO, TACTCS
uHdopMaIus 0 IeHCTBUSIX, OCYIIECTBIIIEMbIX MECTHON aIMUHUCTPAIIMEH, B TIEISIX
HE3aMEIJIMTEILHOTO YCTPAHEHUsl BBIABICHHBIX HApYIICHUH TpU OKa3aHUU
MYHUIIUNIATBHOM YCIYyTHU, a TakXe MPUHOCITCS HW3BUHEHHUSA 32 JOCTaBJICHHbBIC
HEy/noOCTBa M yKa3biBaeTcsl MHGOpMaIMs O JalbHEUIIUX NEUCTBUSIX, KOTOPHIC
HEOOXOJMMO COBEPIIUTH 3asBUTEIIO B LIEIAX MOTYUCHHUS] MyHUIIUTATBHON YCIIYTH;

- B Cllydae MpU3HAHMS KaJIoObl HE TOJJIeKalle yIOBIETBOPEHHIO,
JAIOTCSl apTyMEHTUPOBAHHBIE PAa3bsICHEHHS] O MPUYUHAX MPUHATOTO PEIICHUs, a
Takke HHPOpMAaIUs 0 TIOPSIKE 00°KATTOBAHUS IPUHSATOTO PEIICHUS.

5.9. OTBeT 1o pe3ynbTaTaM pacCMOTPEHUS KajloObl moANUChBaeTcs [ naBoi
l"araprHCKOro MYHUITUIIAILHOTO OKPYTa.

5.10. B ciydae ycTaHOBIIEHUS B XOJ€ WJIM IO pe3yJibTaTaM PacCMOTPEHUs
kKanoObl ~ TMPU3HAKOB  COCTaBa  AJAMUHUCTPATHUBHOTO  IPABOHAPYILICHMS,
npeanycMoTpenHoro cratbeit  5.63 Kogekca Poccuiickoit  ®enepanuu 00
aIMAHHUCTPATUBHBIX MPABOHAPYIICHUSIX, WU MPU3HAKOB COCTaBa MPECTYIUICHUS,
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I'maBa I'arapyHCKOro MYyHHMIMIIAJIBHOTO OKpYyra HE3aMeUIMTEIbHO HaIpaBIIET
UMEIOLINECS] MAaTEPUAJIbl B OPraHbl IPOKYPaTypBhI.

5.11. I'maBa T'arapyHCKOrO MYHULMIIAIBHOTO OKpYyra OTKa3bIBae€T B
yIIOBJIETBOPEHUH KaJ00bI B CIACAYIOIINX CIydasiX:

- HaJIM4Ke BCTYNMBIIETO B 3aKOHHYIO CHJIY PEIlIeHUs CyJia, apOUTpaKHOTO
CyJia 1o *ajobe 0 TOM K€ MpeIMETE U 10 TEM K€ OCHOBAHUSIM;

- Mojaya XajoObl JHUIIOM, MOJHOMOYHS KOTOPOrO HE MOJTBEPKIEHBI B
MOPSIJIKE, YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickon denepanuu;

- HaJM4Yue peuIeHHs MO jkajo0e, MPUHSATOrO0 paHee B COOTBETCTBUU C
TpeOOBAHUAMU HACTOAIIETO AJMUHUCTPATUBHOTO PEIJIAMEHTAa B OTHOLUIEHUHU TOTO
e 3aABUTEIISI U 110 TOMY K€ MPEIMETY KaJIO0ObL;

- OTCYTCTBUE OCHOBAHUM 151 €€ YIOBJIIETBOPEHHUS.

5.12. I'maBa I'arapmHCKOro MYHUIMIAJIBHOTO OKpYyra BIIpaBe OCTaBUTH
*Kajno0y 6e3 0TBeTa B CIACAYIONIUX CIIyYasx:

- HaJM4MEe B Kao0e HEUEH3YPHBIX JIMOO OCKOPOUTEIBHBIX BBIPAXKEHUH,
yIpo3 KU3HHU, 3J0POBBI0 U UMYIIECTBY JOJDKHOCTHOTO JIMIA, a4 TAK)KE WICHOB €ro
CEMBH;

- OTCYTCTBHE BO3MOXXHOCTH THPOYMTATh KAaKylO-TUOO dYacTb TEKCTa
XKanoObl, (GaMuINi0, UMs, OTYECTBO (MPU HATUYMHM) U (UJIM) TIOYTOBBIN ajapec
3asiBUTENIS, YKa3aHHbIE B Kaslo0e.

B cnyuae ocraBneHust xanoObl 6€3 OTBETa IO OCHOBAHUSM, YKa3aHHbIM B
ab3alle BTOPOM HACTOSIIETO IYHKTa, TpPa)XJIaHWH, HANpaBUBIIUN Kanooy,
UH(OPMUPYETCS O HETOMYCTUMOCTH 3JI0YIOTPEOICHHSI IPABOM.

B cnyuyae octaBieHus kamoObl 0€3 OTBETa 10 OCHOBAHMSIM, YKA3aHHBIM B
a03alle TpeThEM HACTOALIErO IMyHKTa, TPakJAaHWH, HAIpPaBUBLIMN kanoly, eciu
ero (amMuiaus W MOYTOBBIA aApec MOANAIOTCA MPOUYTCHHIO, WHPOPMHUpPYETCS 00
3TOM B TEUEHHE CEMH JTHEU CO JIHA PETHCTPALUU KATOOBI.

5.13. UndopmupoBanue 3asBUTENCH O MOPSAKE MOAAYU U PACCMOTPEHHS
XKaJoObl Ha peleHuss U jaedcTBus (Oe3neicCTBUE) MECTHOM aJIMUHUCTpAlLUU, €€
JOJDKHOCTHBIX JIMI, MyHUIIMIAJIBHBIX CIyXalllUX OCYIIECTBISETCS MOCPEICTBOM
pa3Menienust uHpopmanuu Ha [Toprane.

KoHcynpTHpoBaHue 3asBUTENEH O NOpsSAKE OOXKalOBaHUS pELICHUNH U
neiictBuil  (0e3melcTBUSA) OCYLIECTBISIETCS TakXke M0 TenedoHaM, aapecaM
3JIEKTPOHHOM TOYTHI, @ TaKXe MpU JUYHOM IPUEME IO aJpecaM, YKa3aHHBIM B
nyHkTe 1.5.1 Hacrosiero AJMUHUCTPATUBHOTO pErjlaMeHTa.

['maBa BHyTPUTOPOJICKOTO MyHULIMTIIAIBHOTO

00pa3oBaHMsl, UCTIOJIHSIIOIIUNA TTOTHOMOYHS

npencenarenst Cosera, ['maBa MecTHOM

aIMUHUCTPALIUU A.1O. Spycos



[Tpunoxenue Ne 1

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY I10
MPEIOCTABIICHUIO MYHUIIMITAJILHOW YCITyTH
«IIpenocraBieHue BBIITUCOK U3
MOXO03AWCTBEHHBIX KHUTY

BJIOK-CXEMA
PeIOCTaBICHUS MyHUIIUTIATBHONU YCIIYTH
«IIpenocTaBieHue BBIMUCOK U3 TOXO3IMCTBEHHBIX KHUTY

| 3asgBurens wiyg MOL] |

| MecTtHasi aIMUHUCTPALIHS \

\ WNudopmupoBanue v KOHCYJIbTUPOBAHUE TPaKIaH |

[Ipuem u perucrparus 3asiBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABIICHNUS] MYHUIIMTIAIBHOU YCIIYTH

ITogroroBka u HanpaBJIEHHE MEKBEIOMCTBEHHBIX 3aIIPOCOB O IIPEAOCTABICHUH JOKYMEHTOB,
HEOOXOANUMBIX JUISl TPEIOCTABIECHUS MyHUIMIIAIbHOMN YCIIyTH, HAXOASIIUXCS B PACIOPSKEHUH
VHBIX OPraHOB rOCYJapCTBEHHOM BJIACTH W OPraHU3alUN

‘ PaCCMOTpeHI/Ie 3asABJICHUSA U IIpUjIaraCMbIX TOKYMCHTOB ‘

[ToaroToBka mpoeKTa BHIMUCKH U3 IToaroroBka oTKa3a B
MOXO035IMCTBEHHON KHUTHU NPENOCTABICHUN

MYHHUIIMNIAJILHOM YCITyTH

v T~ N !

[IpenocraBnenue [Tepenaya TOKyMEHTOB O Nudopmuposanue
BBIIIMCKU U3 IIPEIOCTABIIEHUN MYHULIUIIATIbHON 3asIBUTENA O
MOXO35IICTBEHHON KHHIH. yCIIyTu (BBIMKUCKA U3 pe3yabTaTe
WNudopmupoBanue MOXO035IIICTBEHHOW KHUTH) THOO PENOCTaBICHUS
3asIBUTENS O pE3yNbTaTe OTKa3a B MPEIOCTaBICHUHU MYHULUITAIBHON
IIPEIOCTABIICHUS MYHUILIMIIAJIBHON YCIIyTU 3aiBUTEIIO yciyTu (Bblada
MYHHUIUTIAIBHOW YCIyTH niu B MOL m1s1 mocneayromein 0TKa3a)
nepe1ayy 3asiBUTEIIO

['1aBa BHYTpUTOPOACKOTO MYHUIUITAIBHOTO
00pa3oBaHMs, UCTIOTHSIOMINUN TOJTHOMOYHS
npeacenarens Cosera, [ maBa mectHOM

aJMUHUCTPALIUH A.1O. Spycos




[Tpunoxenue No 2

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY I10
MPEIOCTABIICHUIO MYHUIIMITAJILHOW YCITyTH
«IIpenocraBieHue BBIITUCOK U3
MOXO03AWCTBEHHBIX KHUTY

I';taBe BHYTpHUTrOpOICKOTO
MYHHUIMIAIBHOTO 00pa30BaHus,
HCTIOJIHSIOIIEMY MOJIHOMOYHMS
npeacenarens Cosera, ['naBe
MECTHOM aIMUHUCTPALNHU

(D.1.0.)
oT
(D.1.0.)
(TouTOBHI ampec,
tenedoH, dakc, aapec IEKTPOHHON
MTOYTHI)
3asiBlieHHE

[Ipomry mnpegocTaBUTh BBIMUCKY W3 IOXO3SWCTBEHHOW KHUTM  MECTHOMU
aAMUHHUCTPALlMM  BHYTPUIOPOJCKOIO  MYHUIMNAIBHOrO  oOpa3oBaHus  ropoja
Cesacromnonss ['arapuHCKuil MyHHMIMIATBHBIA OKPYr 00 ydeTe JMYHOTO MOJACOOHOTO
XO0351CTBA, BEAYIIETOCS HAa 36MEJIBHOM YYacCTKE, PACIIOJIOKEHHOM I10 aJpecy:

JUIs €€ IPEeIOCTaBIICHUS B

C IOCJIBIO:

Crnioco0 nosry4eHus BBIITUCKHU:

(JTMYHO, MOYTOM, Yepe3 3aKOHHOTO MPECTaBUTEIS,
MOCPEICTBOM 3JIEKTPOHHOMU CBsI3U, ocpeicteoM MDII)

K 3asaBnenuto InpujIarato KOIm1uu CJICAYOIMUX JOKYMCHTOB!

(mata) (moamucek) (®UO)

['aBa BHYTpPUTOpOJICKOTO MYHUIIUIIAIEHOTO

00pa3zoBaHusl, UCIIOIHSIOMIUNA TOTHOMOYHUS

npencenarens Cosera, [ 1aBa MecTHOM

aIMUHUCTpaALUH A.1O. Spycos



[Tpunoxenue Ne 3

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY I10
MPEIOCTABIICHUIO MYHUIIMITAJILHOW YCITyTH
«IIpenocraBieHue BBIITUCOK U3
MOXO03MCTBEHHBIX KHUT»

COI'NIACHE
Ha 06pa60TKy MNEPCOHAJBHBIX JAHHBIX MPCACTABUTCIIA 3asABUTCIIA
s, .
(®H0)
macropT BbIJJaH
(cepusi, Homep) (ko20a u kem 8vl0am)

aJipec PeruCTpalLUU:

HACTOSIIIUM Jal0 COTJIache Ha 00pabOTKY CIEMYIONIUX MePCOHATBHBIX JaHHBIX:

- hamMunHst, UM, OTYECTBO (TIPU HATHYWH);

-HOMED U CepHsl TOKYMEHTa, YJIOCTOBEPSIONIET0 JIMYHOCTh, CBEJACHUS O JaTe
€ro BbIJJaYM U BBIJABIIEM OPTaHE;

-TOJ, MECHLI, JaTa U MECTO POKIACHUS;

- aJpec MPOKUBAHMSI;

- CBEJICHHUS O COCTaBE CEMbH;

- CBeICHHSI 00 MMYIIIECTBEHHOM ITOJI0KEHUH;

-¥ WHBIC CBEJEHUS, HEOOXOMUMBIE JUIsI TIPEIOCTABICHUS MYHUIIUIATBHON
yenyru «lIpenocTaBiaeHre BBIMUCOK M3 MOXO3SWCTBEHHBIX KHUI» IMOCPEACTBOM
MECTHOM  aJMUHHUCTpAlUM, [ OCYyapCTBEHHOTO  Ka3€HHOTO  YUPEKICHUS
«MHOTO(DYHKIIMOHATTLHOTO ~ TIEHTP  TMPEJOCTABICHUS TOCYJApPCTBEHHBIX U
MYHUIIMNATBHBIX ~ ycoyr B rTopoae  CeBacTomoiiby,  Yy4acTBYIOIIMX B
MPEAOCTABICHUN MYHHUITUTIATLHON YCIIYTH.

Hacrosimee cormacue mpenocTaBisieTcsl Ha OCYHIECTBICHUE JIOOBIX ACWCTBUH, B
OTHOIICHUH TEPCOHANBHBIX JIAHHBIX, KOTOpPhIE HEOOXOIWMBI [JIsl TPEJOCTaBICHUS
MYHUIIMNIAIGHON  yCIyTH, BKJIIOYas: cOOp, 3amuch, CHUCTEMaTH3allMi0, HAKOILJIEHUE,
XpaHeHue, YyTo4yHeHue (OOHOBIEHUE, U3MEHEHUE), W3BICYEHUE, MCIO0JIb30BAHUE,
nepenavy (pacnpocTpaHeHue, MPEIOCTABJIEHUE, JOCTYTI), 00e31M4rBaHue,
OJIOKMpOBaHME, YIAICHUE, YHUUTOXKEHHUE.

Hacrosimee cormacue AeMcTByeT C JaThl €ro TMPEACTaBICHUS B MECTHYIO
aIMUHUCTPALIMIO [0 JIaThl €ro OT3bIBA, COTJacM€ BCTYHAeT B CHIy C MOMEHTa €ro
MTOITACAHUS.

Cornacue MOXET ObITh OTO3BAaHO B JIFOOOE BpeMs, HA OCHOBAaHUU MHUCHMEHHOTO
3asiBIICHUS CYOBEKTa MEPCOHATLHBIX JaHHBIX.

« » 20 T. / /

['maBa BHyTpUTOPOACKOTO MYHUIUIIAIBHOTO

00pa3zoBaHusl, UCTIOTHSIIOMIUNA TOJTHOMOYHS

npeacenarens Cosera, ['1aBa MmecTHOM

aJIMUHUCTpALUU A.IO. Spycos



JKypnan yuera 3asBieHUI
Ha MPEAO0CTaBIEHUE BBIITUCOK U3 MOXO035ICTBEHHON KHUTH

ITpunoxenne Ne 4
K AIMUHUCTPATUBHOMY PEMJIAMEHTY IO
MPEIOCTABICHUIO MYHUIIUIIAIBHON YCIyTH
«IIpenocraBineHne BBITUCOK U3
MOXO03IHUCTBEHHBIX KHUTY

Howmep, nata d.N.0.
perucrpauuu | 3asBUTEINA,
azpec

Kpartkoe
coJiepXaHue
oOparnieHus

OTBETCTBEHHBIN

VCIIOJIHUTEIb,
pocnuce 3a
MI0JIy4YEHUe

PesynbTar
paccMoTpeHus,
UCXO SN
HOMED, J1aTa
HaIpaBJICHUS
OTBETA
3asBUTEIIO

[Ipumeuanue

['maBa BHYTpUTOpOACKOTO MYHHIIUITAIIBHOTO
00pa3zoBaHusl, UCIIOIHSIOMINUNA TOTHOMOYHUS
npeacenarens Cosera, ' 1aBa MecTHOM

AJIMUHHCTPALNN

A.IO. Spycos




[Tpunoxxenue Ne 5

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY I10
MPEOCTABICHUIO MYHHUIIUITATBHOMN YCITyTH
«[IpenocraBieHue BHITUCOK U3
MOXO035IICTBEHHBIX KHUT

Brinucka 3 moxo3siiCTBEHHON KHUTH O HAJIMYUHU Y TPaKIaHNHA
[IpaBa Ha 3€MEJIbHBIN y4aCTOK

(MecTo BBIIAYN) (maTa BBIIAYH)

Hacrosimiass BeIMMCKa M3 TOXO3SMCTBEHHOW KHUTH TOATBEPXKIACT, UYTO TPaXITaHUHY

(bamumust, UMs1, OTYECTBO MOJTHOCTHIO)
Jara poxacHus «_ » I., JOKYMEHT, yIOCTOBEPSIOIIHIA INYHOCTD
BBI/IaH

1>
1

(BUI TOKYMEHTA, YIOCTOBEPSIOLIETO JTUYHOCTD ) (cepust, HOMED)
«_» 20 T.

(HaNMEHOBAaHHUE OPraHa, BBIIABIIETO JOKYMEHT, YI0CTOBEPSIONIHIT THIHOCTH)
TIPOKUBAIOLIEMY TI0 afipecy <2

(azmpec MOCTOSIHHOTO MeCTa KUTEIbCTBA

(ampec MOCTOSIHHOTO MECTa JKUTEIbCTBA, WU PEUMYIIIECTBEHHOTO MPEObIBAaHNS)
MIPUHAMJIEKUAT HA IIPaBe

(BUI mIpaBa, Ha KOTOPOM IPaXXAaHUHY MPUHAIICKHUT 3€MENIbHbII

Y4acTOK)
3€MEJIbHBIM Y4acTOK, MPEJOCTaBIECHHBINA I BEACHUS JMYHOIO IMOJCOOHOIO XO3HCTBa,
o011eil mIomaapo , PacroJI0XEHHBIN 1O aJpecy:

KaTeropusi 3eMeib )
0 YEM B NOXO3AHCTBEHHOU KHUTE
(peKBI/IBI/ITBI HOXO3}II>'ICTB€HHOI>'I KHHUTU. HOMep, JaTa HadyaJjla U OKOHYaHUs

BEJICHUS KHUTH, HANMEHOBaHUE OpraHa, OCYIIECTBIISIBIIIETO BEJICHUE MTOX035HCTBEHHON
KHUTH)
« » 20 I. CIIeJIaHa 3alluch Ha OCHOBAaHUH

(pPeKBU3UTHI JOKYMEHTA,

Ha OCHOBaHUU, KOTOPOTO B MOXO3SIICTBEHHYIO KHUTY BHECEHA 3aUCh O HAJIMYUU Y
rpakJIaHWHA MTpaBa Ha 3eMEJIbHBIN y4acTOK (yKa3bIBaeTCs MPU HAJIUYUU CBEICHHI B
MOXO35ICTBEHHON KHUTE)

(mara) (moamuck) (®UO)

['maBa BHYTpUTrOpOJICKOTr0O MyHUIIUIIAIBHOTO

o0pa3oBaHusl, UCTIOTHSIOIIUNA TOJTHOMOYUS

npeacenarens Cosera, ['1aBa MmecTHOM

aIMUHUCTpaALUH A.1O. Spycos



[Tpunoxenne Ne 6

K AIMUHUCTPATUBHOMY PEMJIAMEHTY IO
MPEAOCTABICHUIO MYHUIIUTIAIBHOU YCIIYTH
«IIpenocraBieHne BITUCOK U3
MOXO03IHUCTBEHHBIX KHUT»

OBPA3EI] ITMCbEMA
00 oTKa3e B MPEe0CTaBICHUN MYHUITUTIAIBHON YCITyTH
(oghopmnsiemcs Ha branke MeCmMHOU AOMUHUCTPAYUL)

Komy: ®amunus, uMs, OTYECTBO
Anpec:
OIIeKTpOHHAs 10YTa:

YBakaemsiit (as1) Imsa OTtuecTBoO!

PaCCMOTpCB 3as4BJICHUC U JOKYMCHTBI, YCTAHOBJICHO CJICAYIOIICC:

(cBemeHHs O MPUYMHAX 0TKa3a Ha IMPEA0CTaBICHHE MYHHUIIUITATEHON yCITYTH)

MecTHOW aAMUHHUCTpAIE MPUHITO pelieHrne 00 0TKa3e B MPEIOCTABICHUU
MyHULMIIAIBHOU ycinyru «IIpenocraBieHue BBIMMCOK U3 NOXO3IMCTBEHHBIX KHUI.,

['maBa BHYTpPHUTOpOJICKOTO MYHUIIUIIAIEHOTO

00pa3zoBaHusl, UCIIOIHSIOMIUN TOTHOMOYHUS

npencenatens Cosera, ['1aBa MecTHOM

aIMUHUCTpaALUH A.1O. Spycos



